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USE OF HAND AND POWER TOOLS ON SITE - SCOPE OF 
WORK 

01 Describe the work to be performed 

• Use of hand and hand operated power tools on WesTrac sites
• Operate and use tooling in accordance with manufacturers and WesTrac instructions
• All other requirements per the Principal Scope of Works

02 Extra requirements to the Pre-Qualification 

• Comply to WesTrac policies and procedures
• Have all precision/measuring tooling calibrated as per Tooling Calibration Record
• All electrical tools to be tested and tagged as per PCD-NAT-HSEQ-0162
• All other requirements per the Principal Scope of Works

03 Other Scopes of Work required or relevant to this task 

• This Scope of Work is a requirement to and dependent on other Scopes of Work

04 Policies, procedures and inductions that may be relevant to this Scope of Work 
• Cleaning and Refilling Fluid Containers - Contamination Control (WIN-NAT-BI-0011)
• Electrical Equipment Procedure (PCD-NAT-HSEQ-0130)
• Emergency Eye Wash and Shower Procedure (PCD-NAT-HSEQ-0003)
• Hand Operated Hoist Checklist (FTT-NAT-HSEQ-0211)
• Hand Tools Procedure (PCD-NAT-HSEQ-0144)
• Hydraulic Pressing Equipment Checklist (FTT-NAT-HSEQ-0219)
• Machine Guarding Procedure (PCD-NAT-HSEQ-0124)
• Personal Tooling List (FTT-NAT-SER-0005)
• Prohibited and Controlled Items Register Procedure (PCD-NAT-HSEQ-0167)
• Safety Stands and Jacks Procedure (PCD-NAT-HSEQ-0146)
• SWP - Air Operated Bead Blaster (WIN-NAT-HSEQ-0130)
• SWP - Bearing Heater (WIN-NAT-HSEQ-0147)
• SWP - Bull Hose and Air Lines Operation (WIN-NAT-HSEQ-0155)
• SWP – Component Wash Down (WIN-FPMS-SER-0004)
• SWP - Cut Off Saw (WIN-NAT-HSEQ-0131)
• SWP – Cutting (WIN-FPMS-SER-0023)
• SWP - Drill Press (WIN-NAT-HSEQ-0122)
• SWP - Eddytherm Bearing Heater (WIN-NAT-HSEQ-0161)
• SWP - Edmo Floor Jack (WIN-NAT-HSEQ-0188)
• SWP - Electric Powered Rapid Torc (WIN-NAT-HSEQ-0260)
• SWP – Grinding (WIN-FPMS-SER-0018)
• SWP - Hammer Applications (WIN-NAT-HSEQ-0104)
• SWP – Heating (WIN-FPMS-SER-0020)
• SWP - Heating Element Bag Sealer (WIN-NAT-HSEQ-0112)
• SWP - Hose Cleaning Wad Gun (WIN-NAT-HSEQ-0220)
• SWP – Hydraulic Torque Tooling (WIN-NAT-HSEQ-1007)
• SWP - Lathe Operation (WIN-NAT-SER-0063)
• SWP - Machine Wash Down Pad (WIN-MUR-SER-0002)
• SWP - Magnetic Base Drills (WIN-NAT-HSEQ-0142)
• SWP – Metal Strapping (Type A and B) (WIN-NAT-HSEQ-0208)
• SWP - Pedestal and Bench Grinders (WIN-NAT-HSEQ-0018)
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• SWP – Pressing Bearings (WIN-NAT-SER-0058)
• SWP - Pressure Cleaner Operation (WIN-NAT-HSEQ-0123)
• SWP - Robowash Operation (WIN-WA-SER-0002)
• SWP - Safe Use of a Belt Sander-Linisher (WIN-NAT-HSEQ-0212)
• SWP – Strapping and Strap Cutting (IN-GUI-TRK-0023)
• SWP – Strapping of Cylindrical Items to Pallets (WIN-MTT-SER-0016)
• SWP - Track Presses (WIN-NAT-HSEQ-0102)
• SWP - Use and Storage Of Angle Grinders (WIN-NAT-HSEQ-0128)
• SWP - Use of Bearing Freezer (WIN-NAT-HSEQ-0111)
• SWP - Use of an ITIPACK Strapping Tool (ITA 25) (WIN-GUI-CRC-0169)
• SWP - Use of P325 Plastic Strap Tensioner (WIN-NAT-HSEQ-0243
• SWP - Working with Nitrogen Charged Pressure Vessels (WIN-NAT-HSEQ-0320)
• Torque Marking Procedure (PCD-NAT-SER-0028)
• Working on Equipment Loaded on a Float Procedure (PCD-NAT-SER-0003)
• All other requirements per the Principal Scope of Works

05 Describe who supplies the materials 

• The decision as to who is providing hardware and materials is to be clarified at the time the purchase order is
raised, between the contracting company and the requisitioner

• The contracting company is to provide all tools necessary to complete the works
• WesTrac may, at its discretion, provide consumables or tooling that it deems necessary to complete the task

06 Describe how the work will be measured 

• The contracting company will be measured against safety, quality, velocity, cost and people-based metrics.
• The relevant WesTrac department will conduct reviews, feedback sessions and other performance

management tools it deems necessary

07 Describe at what point will the work be accepted 

• The contracting company is to provide WesTrac a Service Entry Sheet, maintenance report, commissioning
report or similar outlining works and testing completed

• The completed works will be tested and verified complete by both the contracting company and WesTrac
• The services as requested in the purchase order will be deemed to be delivered by WesTrac
• Acceptance will also be in accordance with WesTrac’s Terms & Conditions or Standing Offer
• Any large discrepancies in cost to be scrutinised between both parties
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CLEANING AND REFILLING FLUID CONTAINERS – 
CONTAMINATION CONTROL 
 
All employees performing this task must comply with this Contamination Control (CC) Work Instruction. 
 
This work instruction is designed to prevent fluids from contamination when decanting into containers. 
 
PROCESS 
        
The following steps must be followed when filling containers: 
 


1) All funnels must be cleaned through the solvent Filtered Parts Washers. Solvent used for cleaning must be at 
ISO Code 16/13 or better. All funnels must be stored in a clean environment, EG: Plastics bags, enclosed 
containers 


a. In the event a solvent Filtered Parts Washer is not available an appropriate Aerosol cleaner may be 
used in conjunction with a lint free cloth to clean and remove all previous fluid.  


2) All oils filled into containers must meet or exceed the required ISO Specification 
3) Containers must be cleaned through the solvent Filtered Parts Washers between refills. Solvent used for 


cleaning must be at ISO Code 16/13 or better 
a. In the event a solvent Filtered Parts Washer is not available an appropriate Aerosol cleaner may be 


used in conjunction with a lint free cloth to clean and remove all previous fluid.  
4) All containers must be sealed and closed when not in use 
5) All spouts and nozzles must be capped when not in use (this includes decanted container and original source) 
6) All containers must have MSD stickers and / or labelling clearly visible, to prevent incorrect fluids being placed  


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


7)  
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ELECTRICAL EQUIPMENT PROCEDURE 
 


1 Purpose 
 
To provide a standard to ensure that all electrical equipment is correctly installed, tested, tagged and accessible only 
to those authorised to do so, to prevent harm to people and damage to equipment.   


 
2 Scope 


 
All WesTrac workers are covered by this procedure whilst working on WesTrac sites or under WesTrac direction. 


 


3 Procedure 
 


 Life Saving Commitment Requirement 
 


Life Saving Commitments provide absolute clarity on expectations to manage fatal risks and prevent someone from 
being seriously injured or killed. Electricity potentially has the risk to cause a fatal event and as such is one of 
WesTrac’s Life Saving Commitments. The Electricity Life Saving Commitment outlines:  
 
I will always ensure electrical hazards are understood and controlled before starting work. 
 
 
The Electricity Life Saving Commitment is non-negotiable and any breaches of the 
commitment will initiate a full investigation process with disciplinary action as 
required. For specific information on Life Saving Commitments refer to the Life 
Saving Commitment Policy (POL-NAT-HSEQ-0100).  
 


 Testing and Tagging 
 


• Electrical inspections must be carried out on all new installations and when 
changes are made to existing installations.  


• All portable electrical equipment must have an inspection tag attached with 
the date of last and next test.  


• Where practicable planning is required to ensure that all electrical equipment in use is tested and tagged prior 
to expiry. 


• A two week grace period for the expiry of the testing of equipment is authorised across WesTrac sites. 


• All new office equipment need not be tagged until the next scheduled test and tag service. 


• Equipment may be tested and tagged up to 4 weeks in advance. 


• Inspections are to be carried out by a licensed electrical worker. Refer to Minimum Test/Inspection and 
Tagging Requirements Procedure (PCD-NAT-HSEQ-00162) for specific instructions on electrical testing and 
tagging.  


• To conform to section 5.2 (p.25) of AS 1674.2 Safety in welding and allied processes - Electrical. Refer to the 
Electrical Equipment Checklist - Quarterly and the Welding Machines and Accessories Checklist. 


 


 Flame Proof Equipment 
 


• In designated hazardous areas, including paint and flammable liquid stores, vehicle maintenance pits, spray 
booths and battery rooms all electrical equipment used must be suitable for the class of hazard involved and 
be maintained in effective condition by suitably qualified persons. 


• A licensed electrical worker must inspect the equipment every six months and the results must be recorded 
using the Flame Proof Equipment 6 Monthly Inspection Checklist 


• All hazardous areas where electrical equipment is used must be suitably demarcated with notices displayed. 
 



http://westracnet/DMS/_layouts/DocIdRedir.aspx?ID=SAUJQW36JXPQ-27-116

http://westracnet/DMS/_layouts/DocIdRedir.aspx?ID=SAUJQW36JXPQ-27-115

http://westracnet/DMS/_layouts/DocIdRedir.aspx?ID=SAUJQW36JXPQ-27-3483
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 Distribution Boards 
 


• Legends and information listing the circuits supplied by each board must be kept current. A copy of this 
information must be located on the inside of the cabinet door. 


• The source of supply to each distribution board must be identified and displayed on the exterior of the cabinet 
door 


 


 Residual Current Devices 
 


• All 240v general purpose outlets must be protected by RCD’s rated at 30mA tripping current. 


• Testing of RCD’s on mine sites must be done monthly and at all other locations annually. Refer to the 
Residual Current Device (RCD) Annual Inspection Checklist 


• The testing equipment used by the contractor must be calibrated annually at an approved NATA certified 
laboratory. 


• Where RCD’s protect multiple sockets, outlets must be tested in rotation, with only one outlet to be tested at 
each inspection. The outlet tested must be identified in the register. 


• All portable RCD’s must be tripped before each use. 
 


4 Responsibilities 
 
The below outlines key accountabilities for different roles in compliance with this procedure:  
 
Area Managers:  


• Ensure that flexible cables are installed correctly and comply with AS 3000:2018 Electrical installations. 


• Ensure that all RCD’s are tested regularly in accordance with AS 3760:2010 using approved testing devices 
that measure tripping time of the RCD is performed by a licensed electrical contractor 


• Ensure that all electrical equipment is tested and tagged as per the frequencies listed in section 3 above. 


• Ensure that the test results are recorded in an appropriate register 


• Ensure that results of tests on mine sites are cross referenced in the Electrical Log Book 


• Ensure that all electrical installations meet AS 3000:2018 Electrical installations. 


• Ensure that equipment is maintained in a safe condition 
 
Coordinators: 


• Ensure that all portable (plug in) equipment under their control is permanently marked with an identification 
number. 


• Ensure that portable (plug in) electrical equipment is inspected regularly and the results recorded  


• Ensure that all portable (plug in) appliances under their control are accessible for testing and that portable 
appliances and leads are placed at a designated test area within a timetable agreed with the electrical 
contractor 


• Ensure that all extension leads used outside office area must be heavy duty (refer AS 3000)  


• Ensure all electrical power boards are controlled with RCD. 
 
All Workers: 


• Ensure that equipment without a current inspection tag is not to be used. It must be tagged with an ‘Out of 
Service tag’ and placed in a quarantine area (i.e. Tool store) Attempts to notify the electrical contractor to 
come and inspect and tag the equipment must be made. 


• Where adapters are used to reticulate power to portable (plug in) equipment, ensure that such devices are not 
placed upon desk tops or work bench tops. 


• Ensure power boards and double adaptors are not overloaded / overused 
  



http://westracnet/DMS/_layouts/DocIdRedir.aspx?ID=SAUJQW36JXPQ-27-3482





 PROCEDURE 
  
 Document Number PCD NAT HSEQ 0130 
 
 Next Review Date  31st May 2021 
 
 Document Owner  GM – Safety, Security, Risk 
  


ELECTRICAL EQUIPMENT PROCEDURE  Page 3 of 5  
Revision: 11.0  Confidential Level: Green  
 


This Procedure cannot be modified without the approval of the Document Owner. 
This is a controlled quality document whilst remaining on the WesTrac Intranet, all other copies are considered uncontrolled and 


therefore may not be the relevant version. 


5 Reporting 
 
Monitoring for compliance to this procedure will be completed through Inductions (WesTrac, New Starter and Work 
Area), Inspections using the Hand Tool Checklist (service workers only), Safety Interactions , Audits, Workplace 
Inspections, and through Contractor Management. 
 


6 Further Information  
 
All workers who require further information or need clarification of anything contained in this Policy should contact your 
WesTrac Supervisor or Area/Branch Manager. 
 


7 Accountabilities 
  
Compliance to Procedure  All Workers 
 
Implementation & Review   Electrician and HSEQ Business Partner 
 
Approval of Procedure   GM – Safety, Security, Risk 
      
Monitoring  WesTrac Management 
 
Interpretation and Advice  Electrician and HSE Business Partner 
 


8 Related Documents  
 
This Procedure should be read in conjunction with the following internal documents (i.e. internal documents such as 
policies, procedures, forms). 
 


Document Number Title 


PCD-NAT-HSEQ-0167 Prohibited and Controlled Items Register 


PCD-NAT-HSEQ-0162 Minimum Test/Inspection and Tagging Requirements 


FTT-NAT-HSEQ-0212 Welding Machines and Accessories Checklist 


FTT-NAT-HSEQ-0213 Electrical Equipment Checklist - Quarterly 


FTT-NAT-HSEQ-0150 Safety Colour Coding – Sign Template 


FTT-NAT-HSEQ-0214 Flame Proof Equipment 6 Monthly Inspection Checklist 


FTT-NAT-HSEQ-0207 Residual Current Device (RCD) Annual Inspection Checklist 


 
This Procedure should be read in conjunction with the following legislative or compliance guidelines (if required): 
 


Title Description  


Occupational Safety and Health Act 1984 
(WA) 


OHS Act for WA 


Mine Safety and Inspection Act 1994 (WA) Mining OHS Act for WA 


Work Health and Safety Act (NSW) 2011 OHS Act for NSW 


Work Health and Safety Act (ACT) 2011 OHS Act for ACT 


AS/NZS 3760 In-service safety inspection and testing of electrical equipment   


AS/NZS 3000  Electrical installations (Australian/New Zealand Wiring Rules)   


AS 1674.2 Safety in welding and allied processes - Electrical   


 
  



http://westracnet/DMS/_layouts/DocIdRedir.aspx?ID=SAUJQW36JXPQ-27-115
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9 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Procedure: 
 


Term Definition 


Portable (plug in) All electrically operated equipment that is primarily designed to be connected to the 240v, 
415v power supply by a socket outlet, plug and flexible cable. Portable (plug in) equipment 
can be grouped into four areas: 


• Portable Equipment such as extension leads, lap top computers (used in a 
hostile environment), hand held tools 


• Welding machines includes portable and fixed machines including diesel and 
petrol powered standalone units. 


• Stationary equipment includes equipment such as water coolers, heaters, 
refrigerators, workshop and crib room appliances, three phase pumps and motors 
are usually fixed while in service but are easily re locatable. 


Office equipment includes computers, facsimile machines, modems, printers, copiers, 
power supplies and leads where appliances are not subject constant flexing of the power 
supply cord. Extension leads and multiple outlet power boards not subject to constant 
flexing may be classified as office equipment. 


Hostile Environment A 'hostile operating environment' is a term used to describe an environment where 
electrical equipment is exposed to operating conditions that are likely to result in 
damage to the equipment or a reduction in its expected life span. 
 
This includes conditions that involve exposing the electrical equipment to moisture, heat, 
vibration, mechanical damage, corrosive chemicals and dust. 
 
Examples include wet or dusty areas, outdoors, workplaces that use corrosive 
substances, commercial kitchens, and manufacturing environments. 
 
At WesTrac all workshop, warehouse and yard areas are classed as a “hostile 
operating environment”. 


Worker Refers to any person that carries out work in any capacity for Westrac.  A worker includes; 
direct employees, contractors, subcontractors, labour hire, apprentices or trainees and 
volunteers. 


 


10 Document Amendment History  
 


Revision Date Description  
Prepared 


By 
Reviewed 


By 
Approved 


By 


1.0 24/05/13 Procedure re-drafted to new format BM MC CG 


2.0 06/03/14 
Clarification of no grace period. Life Saving 
Rules inserted 


BM MC BG/GH 


3.0 02/05/14 Updated error in document in section 3.2 BM BM BG/GH 


4.0 6/10/14 Testing and Tagging updated GH BG/GH BG/GH 


5.0 02/04/15 
Updated office electrical equipment to 5 yearly 
requirement 


MM BG/GH KB 


6.0 26/06/18 
Reference Prohibited and Controlled Items and 
Equipment Register PCD-WA-HSEQ-0001 


CS AD KB 


7.0 07/09/18 
Updated reference to the Australian Standards 
to make it 2018. 


NT CS KB 


8.0 25/01/19 Review of frequency of testing and tagging JT JT GH 


9.0 28/02/19 Grammatical error fixed. No content change. JT DC DC 


10.0 05/03/19 
Updated document reference – Prohibited and 
Controlled Items Register from PCD-WA-HSEQ-


DC DC DC 
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Approved 


By 


0001 to PCD-NAT-HSEQ-0167 


11.0 23/5/2019 


Life Saving Rules changed to Life Saving 
Commitments. 
Employees changed to ‘workers’. 
 


LD LD KB 
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EMERGENCY EYE WASH AND SHOWER PROCEDURE 
 


1 Purpose 
 
To provide minimum uniform requirements for equipment performance, installation, use, maintenance and training of 
users for emergency eye wash stations and emergency showers. 
 
To outline relevant test procedures for emergency eye wash stations, emergency showers, drench hoses and self-
contained (portable) equipment. 
 
To minimise injury in emergency situations to the eyes or body of a person who has been exposed to materials which 
may cause various levels of injury. 
 
To inform performance and use requirements of drench hoses and self-contained (portable) equipment. 
 


2 Scope 
 
This document covers all WesTrac branches. All area induction should include the use of emergency eye wash 
stations, emergency showers, drench hoses and self-contained (portable) equipment if they are in the work area. 
 


3 Procedure 
 
Emergency showers are designed to deliver high volumes of flushing fluid at significant fluid pressure, due to the 
pressure, an emergency shower, unless plumbed with a specific and separate emergency eye wash station are NOT 
suitable for use as an emergency eye wash station. 
 
Emergency showers and emergency eye wash stations are designed to deliver water at a tepid temperature, 
moderately warm (lukewarm), this is approximately 15.6 C to 37.8C. 
 


3.1 Materials, Design and Manufacture 
 
All equipment must be constructed of corrosive-resistant materials, where an appropriate material is selected through 
the use of risk assessment to suit current working environment.  
 
See AS 4775-2007 (5.1, Appendix B.) for further information 
 


3.2 Shower Head Performance 
 


• Shower heads must be no less than 2083mm and no more than 2438mm from the emergency shower floor 
surface on which the occupant stands. 


• Flushing fluid must be delivered at a minimum flow rate of 75.7 L/min for a minimum of 15 minutes. 


• The spray pattern shall have a minimum diameter of 508mm at 1524mm from the emergency shower floor 
surface on which the occupant stands. 


• The centre of the spray pattern will be at a minimum 406mm from any obstruction. 
 
Note: a combination emergency shower/ emergency eyewash station is no considered an obstruction to allow of 
simultaneous use of emergency shower and emergency eye wash station. 


 
Refer to figure 6.1 AS 4775-2007 for diagram. 
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3.3 Use of a Stay Open Valve 
 
The emergency shower valve will remain open without the use of the occupant’s hands until intentionally closed. The 
valve must be simple to operate and go from a fully closed to fully open position in under one (1) or less. The valve 
must not be more then 1733mm above the floor level of the emergency shower. 
 


3.4 Testing Procedures 
 


• Showers shall be tested every 12 months in order to ensure compliance of flow rate, time and pressure. 


• A permanent compliance tag must be attached to show last test date and compliance pass.  


• Shower must supply 75.7 L/min at 210 kPa for 15 mins. 
 


3.5 Location 
 
Emergency showers must be positioned in accessible locations that require no more than 10s to reach by foot. The 
path must be clear and on the same level as any potential hazard. The shower must be sign posted according to AS 
1319 and well illuminated.  
 


3.6 Emergency Eye Wash Equipment 
 
All emergency eye wash equipment must be installed in such a way that once activated, it can be used without 
additional interaction from the user. 
 


• Nozzles must be installed so they are free of debris and airborne contaminants, if covered by such means, 
they must not interfere with use. e.g. they must not have to be removed to use the emergency eye wash 
station. 


• Must provide a minimum flow rate of 1.5 L/min for a minimum of 15 minutes  


• Must be designed in such a way to allow the user to hold eye lids open without obstruction. 


• Must provide flushing fluid to both eyes simultaneously. 


• Must comply to spray patterns see AS 4775-2007 (7.1), See Figure 7.1. 


• A stay open valve must be used, and open from fully closed to fully open in under one (1) second. 
 


3.7 Location 
 


• Emergency eye wash equipment shall be positioned no more than 10s away from a hazard.  


• Must be on the same floor level as the hazard, with a path of travel free of obstruction.  


• For a strong acid or strong caustic, the eyewash should be located immediately adjacent to the hazard.  


• All signage must comply with AS 1319.  


• The unit must be installed at a minimum of 153mm from the nearest wall or obstruction. 


• The unit must be installed that the minimum height of the flushing nozzles, from the floor which the user 
stands is no less than 838mm and no more than 1143mm from the floor which the user stands. 


 


3.8 Testing Procedure 
 
All emergency eye wash units must be tested annually to ensure compliance to AS 4775-2007. A tag should be 
permanently attached to each eye wash unit to mark compliance from date of last test. 
 
See AS 4775-2007 (7.3.1 – 7.3.2) for more information. 
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3.9 Emergency Eye/Face Wash Equipment 
 
See 3.6 for requirements of emergency eye/face wash equipment. 
However, a minimum water flow of 11.4 L/min for 15 minutes must be provided with an emergency eye/face wash 
equipment. 
 
Refer to AS 4775-2007 (8.1 - 8.3) for further information. 
 


3.10 Location 
 
See 3.7 for location requirements. 
 
Refer to AS 4775-2007 (8.4) for further information. 
 


3.11 Testing Procedure 
 
See 3.8 for testing procedure and requirements. 
 
Refer to AS 4775-2007 (8.5 - 8.6) for further information. 
 


3.12 Combination Units 
 
Combination units shall comply with the following requirements of AS 4775-2007: 
 
(a) Combination units shall be designed so all components can be operated individually. 
(b) Showers shall meet the performance requirements in Clause 6. 
(c) Eyewash units shall meet the performance requirements in Clause 7. 
(d) Eye/face wash units shall meet the performance requirements in Clause 8. 
(e) Drench hoses shall meet the performance requirements in Clause 9. 
 
Testing procedures must align with each individual component; see AS 4775-2007, clauses 6 through 9 for further 
information. 
 
All combination units must be tested annually to ensure conformance to AS 4775-2007. A tag must be attached to 
mark compliance from last date of test. 
 


3.13 Drench Hoses 
 
Drench hoses shall be designed to provide a controlled flow of flushing fluid to a portion of the body at a velocity low 
enough to be non-injurious to the user 
 
Any control or stay open valves shall go from a fully closed to fully open position in one second or less. 
 
They shall be located in an area identified with a highly visible sign positioned so the sign shall be visible throughout 
the area served by the drench hose. The area around the drench hose shall be well-lit, and free of debris that may 
inhibit the immediate use of the equipment 
 
Drench Hoses shall be inspected annually to ensure conformance with requirements of AS 4775-2007. A tag should 
be attached to the equipment to mark successful compliance. 
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4 Responsibilities 
 


The below outlines key responsibilities for different roles in compliance with this procedure:  
 
Area Manager: 


• Ensure emergency eye wash units / showers are installed when a hazard exists 


• Ensure all testing is conducted 


• Ensure that all maintenance records are kept  


• Ensure non-conformances are reported 


• Arrange for any repairs required 
 
Maintenance/Facilities (if applicable): 


• Ensure all testing is conducted 


• Ensure that all maintenance records are kept  


• Ensure non-conformances are reported 


• Arrange for any repairs required 


 
5 Reporting 
 
Monitoring for compliance to this procedure will be completed through Inductions (WesTrac, New Starter and Work 
Area), Safety Interactions, Safety Audits, Workplace Inspections, and through Contractor Management. 
 


6 Further Information 
 
All workers who require further information or require clarification or any information contained in this Procedure 
should contact their HSE Manager. 
 


7 Accountabilities 
 
Compliance to Procedure  All Employees and Contractors 
 
Implementation & Review   Westrac Management 
      
Approval of Procedure   GM – Safety, Risk, Security 
 
Monitoring  WesTrac Management 
 
Interpretation and Advice  HSE Manager 
 


8 Related Documents 
 
This Procedure should be read in conjunction with the following internal documents (i.e. internal documents such as 
policies, procedures, forms): 
 


Document Number Title 


PCD-NAT-HSEQ-0130 Electrical Equipment Procedure 


FTT-NAT-HSEQ-0150  Safety Colour Coding System – Sign Template 


PCD-NAT-HSEQ-0114 Emergency Management Procedure 
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This Procedure should be read in conjunction with the following legislative or compliance guidelines (if required): 
 


Title Description  


AS 4775-2007 Emergency eyewash and shower equipment 


AS 1319-1994 Safety Signs for the Occupational Environment  


 


9 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Procedure: 
 


Term Definition 


  


  


 


10 Document Amendment History 
 


Revision Date Description  
Prepared 


By 
Reviewed 


By 
Approved 


By 


1.0 09/01/2015 Document Created AK BG/GH BG/GH 


2.0 27/3/2020 Procedure re-drafted to new format  DC NT KB 
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HAND OPERATED HOIST CHECKLIST 
 
Note: It is a requirement of Safety Procedure Mobile Equipment (PCD-NAT-HSEQ-0127) that the following 
items are checked quarterly, and results recorded on a register.  


 
TOOL ID: __________________ 
 
Quarterly Inspection: 
 


Points to be inspected and checked (but not limited to): 
In Good 
Working 


Condition 
Comments 


Any cracks or dents in hoist casing?    


Any cuts, kinks, corrosion, abrasion or elongation in hoist 
chains or ropes? 


   


Safety latches damaged or malfunctioning?    


Capacity markings and identification not correct or not 
clearly visible? 


   


Is storage unsatisfactory?    


Any hooks not in accordance with checklist.    


Any damage to lever?    


Hammer locks/links 


• Any lack of free movement? 


• Security pins missing? 


   


Hook swivels: 


• Any lack of free movement? 


• Any wear? 


   


Change Lever: 


• No direction indicated? 


• Not easy to operate? 


   


Chain guides: 


• Any damage or elongation? 


   


 
 
 
Inspected by: 


 
 


Date:  


Signature:  
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HAND TOOLS PROCEDURE 
 


1 Purpose 
 


To prevent injury from hand tools, explosive powered tools and air operated tools. 
 


2 Scope 
 


All WesTrac employees and contractors are covered by this procedure whilst working on WesTrac sites or under 
WesTrac direction. 


 


3 Procedure 
 


3.1 Small Hand Tools 
 


Tools must be correct for the task at hand, improvising and short cuts which jeopardise safety in any way is not 
acceptable. 
 


3.2 Explosive Powered Tools 
 


No person shall use an explosive powered tool until they have been trained to use and maintain the tool. 
Explosive powered tools are not to be used in close proximity to other persons unless adequate safety precautions 
have been taken. 
A notice must be posted warning persons when an explosive powered tool is being used. 
An explosive powered tool is not to be used in situations where flammable or explosive gas, liquid or dust is present. 
Only cartridges suited to both the explosive powered tool and the work to be performed are to be used. 
No explosive powered tool will be stored in a loaded condition and cartridges must be stored in a suitable metal 
container which must be kept locked. 
Explosive powered tools, when not in use, must be stored in a safe place inaccessible to unauthorised persons. 
 


3.3 Air Powered Tools 
 


All take-offs on compressed air supply lines must point downwards and be in a position to enable easy coupling of 
hoses to air powered tools. 
Only correctly rated air hoses, fittings and locking pins may be used on compressed air lines, air hoses shall be 
double clamped at the users end. 
Air tools shall be numbered for recording purposes and be inspected annually. All repairs must be recorded in the Tool 
store Register. 
All air rotating air tools excluding rattle guns and drills MUST have the RPM clearly visible, tooling with RPM stickers 
should have the RPM engraves on the body. 
 


3.4 Sledge Hammers 
 


All employees engaging in work with sledgehammers must understand the basic principles behind the selection and 
usage of the tooling. Avoiding injuries is a must as incorrect selection and use can lead to serious and or fatal 
consequences. 
DO NOT attempt to use a sledgehammer if you have not undertaken basic hand tools training or you are a novice 
working alone. 
Soft faced or copper type sledge hammers should be selected for use at all times.  
Hardened Steel Hammers (e.g. Ball Peen, Gympie and Sledge Hammers) are a banned item.   
 
The following hammers are to be utilised for the provided applications: 
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Hammer Application 


Copper Sledge Hammers Removing ground engaging tools (GET) and other implements. 
Can be used on other hard surfaces. 


Soft Steel Sledge Hammers (indicated by 
“SOFT” stamp on head) 


Removing pins from holes and contacting other hard surfaces. 


Plastic Dead Blow Hammer Used on soft metals and housings, for delicate applications where 
marking or scores are not wanted. 


Hardened Steel Hammers (e.g. Types included 
are Ball Peen, Gympie and Sledge Hammers) 


Banned item, Prohibited for use. 


 


4 Responsibilities 
 
Managers: 


• Ensure tool inspections and calibration programs is in place and effectively managed. 


• Ensure employees are training in the use and inspection of tooling.  


• Enforce compliance to the use of approved and calibrated tooling onsite only. 
 
Supervisors: 


 


• Complete monthly inspection of tools, via the monthly work place inspection including those retained in tool 
boxes and those in stores, are performed to ensure they are maintained in good condition; 


• Ensure that effective control of company tooling is maintained by the Tool Store Register; 


• Determine which tools of a special or valuable nature must be stamped or permanently marked with an 
identification number; and  


• Ensure that all explosive powered tools (i.e. nail guns) are inspected in accordance with the manufacturer’s 
instructions immediately before use on the day of use and cleaned at least once a day whilst in use. At least 
once a week whilst the tool is in use it must be dismantled and examined for defects by an authorised 
operator. The results of these checks must be recorded in an appropriate register. 


• Conducting random checks of employee toolboxes using the “Hand Tools Checklist” FTT-NAT-HSEQ-0228 
 
Employees/Contractors: 
  


• Ensure that their tools are stamped or permanently marked with their names or other personal identification 
and that they are maintained in good repair.  


• Select and utilise the correct tooling in accordance with manufacturer’s instructions and WesTrac policies 
provided. 


• Keep their tooling in a serviceable condition. If tooling is not serviceable (e.g. copper faced hammer with 
mushroomed head) then it shall be tagged out of service and repaired as required. 


 


5 Reporting 
 
Monitoring for compliance to this procedure will be completed through Inductions (WesTrac, New Starter and Work 
Area), Inspections using the Hand Tool Checklist (service personnel only), Safe Act Observations, Safety Audits, and 
through Contractor Management. 
 


6 Further Information  
 
All employees and contractors who require further information or need clarification of anything contained in this Policy 
should contact your WesTrac Supervisor or Area/Branch Manager. 
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7 Accountabilities 
  
Compliance to Procedure  All Employees and Contractors 
 
Implementation & Review   WesTrac Management 
      
Approval of Procedure   GM – Safety, Security, Risk 
      
Monitoring  WesTrac Management 
 
Interpretation and Advice  HSEQ Business Partner 


 


8 Related Documents  
 
This Procedure should be read in conjunction with the following internal documents (i.e. internal documents such as 
policies, procedures, forms). 
 


Document Number Title 


FTT-NAT-HSEQ-0228 Hand Tools Checklist 


FTT-NAT-HSEQ-0216 Air Powered Tools Checklist 


WIN-NAT-HSEQ-0104 Hammer Applications 


 


9 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Procedure: 
 


Term Definition 


RPM Revs per minute 


JSA Job Safety Analysis 


GET Ground Engaging Tools 


 


10 Document Amendment History  
 


Revision Date Description  
Prepared 


By 
Reviewed 


By 
Approved 


By 


1.0 16/05/13 Procedure re-drafted to new format BM MC CG 


2.0 01/04/14 
Additional inclusion of Hard steel hammer in the 
Hammer Table in section 3  


HM MC BG 


3.0 22/07/15 Air Powered Tools updated MM BG GH 


4.0 31/05/18 Updated Hardened Hammer Banned item CS MB KB 
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HYDRAULIC PRESSING EQUIPMENT CHECKLIST  
 
Instructions:  
 
1. Thoroughly inspect all tooling for defects 
2. Make sure you read and understood the applicable service manual relating to the task at hand and understand the 


procedures and pressures 
3. Make sure all necessary PPE is used. 
4. Inspections are to completed prior to use  


 


Points to be inspected and checked  (but not limited 
to):  


Working 
Condition 
YES  -  NO 


Comments 


Check threads on pulling rods    
Look for any stripped threads    
Check for stretched threads    
Check for cross threading    
Check mating nuts or threaded plate thread condition    
Check condition of fittings on hydraulic cylinders and 
pumps 


   


Check rating of hydraulic cylinders so as not to exceed 
these ratings 


   


Check electrical chords on electric press    
Check hose condition    
Check to make sure relief valve is fitted and in good 
condition 


   


Check for any sharp burrs on pressing equipment.    


Ensure Adaptors/Pushing Pins completely installed on 
threads before using on Hydraulic Press' 


  
 
 


Check condition of pressure gauge on the press.     
Certified guarding or a ballistic blanket is in place   Refer to site risk assessment 


 
Note: Should any of the equipment is found to be faulty, place an “Out of Service” tag on it and return to tool store. Do 
not use it 
 
Tool ID:  


Inspected by:    


Date:  


Signature:  
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MACHINE GUARDING PROCEDURE  
 


1 Purpose 
 
To protect employees from injury, it is the responsibility of management to ensure that all machinery is guarded to 
prevent accidental contact. 
 


2 Scope 
 
The Area Supervisor is accountable for the safe operation of machinery and must ensure equipment is not operated 
without guards in place, in good condition and properly secured. 
 
All employees are accountable for ensuring that guarding is in place before operating machinery or equipment.  
 
To allow maintenance, guards must be easy to remove and replace safely and secure when in position. It is the 
responsibility of the person performing the maintenance to replace any guards that have been removed.  
 


3 Procedure 
 


3.1 Life Saving Rule Requirement 
 
Life Saving Rules provide absolute clarity on expectations to manage fatal risks and 
prevent someone from being seriously injured or killed. Lack of machine guarding 
potentially has the risk to cause a fatal event and as such is one of WesTrac’s Life 
Saving Rules. The Safety Protection Devices Life Saving Rule outlines:  
 
I will never remove, bypass or modify a safety protection device (e.g. guard, 
interlock or barricade) without authorisation. 
 
The following mandatory controls or requirements also apply to the Life Saving Rule:  
 


• Guarding is only removed after the procedure is followed and the risks are controlled. 
 
The Safety Protection Devices Life Saving Rule is non-negotiable and any breaches of the rule will initiate a full 
investigation process with disciplinary action as required. For specific information on Life Saving Rules refer to the Life 
Saving Rule Policy (POL-NAT-HSEQ-0100).  
 


3.2 Guarding Requirements 
 


• Construct and fit guarding to provide protection from accidental contact from all drive belts, pulleys, chain 
drives, and shafts with key ways, couplings, keys, collars, clutches and similar moving machinery parts. 


• Manufacture all guards in accordance with AS 4024. 


• Any plant that has had guarding removed must be tagged with an ‘Out of Service’ Tag. This must be 
prominently displayed and all efforts to make the plant inoperable while guards are removed must be taken.    


• Holes in guards to allow access for lubrication and adjustments are not permitted. 


• Lubrication pipes must be extended or the guard redesigned where necessary. 


• All rotating equipment must be fitted with a guard to ensure your safety. It is essential that where guards, 
covers, screen, railing and enclosures are found to be defective, missing or loose, the equipment must be 
shut down and tagged ‘Out of Service’ until the problem is rectified. Never operate a machine with such 
devices missing or defective. 


• Machine guarding shall be incorporated into the monthly workplace inspection. 


• To allow maintenance, guards must be easy to remove and replace safely and secure when in position. 
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• Any guarding which is found to be missing or defective is to be reported to your supervisor immediately and 
plant tagged ‘Out of Service”. 


 


4 Accountabilities 
 
Area Supervisor  
 


• Must ensure compliance with this procedure 


• Is accountable for the safe operation of machinery  


• Must ensure equipment is not operated without guards in place  


• In good condition and properly secured. 
 
Employees: 
 


• Checking that guarding is in place before operating machinery or equipment. 
 


5 Related Documents  
 
This Procedure should be read in conjunction with the following internal documents (i.e. internal documents such as 
policies, procedures, forms). 
 


Document Number Title 


N/A N/A 


 


6 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Procedure: 
 


Term Definition 


N/A N/A 


 


7 Document Amendment History  
 


Revision Date Description  
Prepared 


By 
Reviewed 


By 
Approved 


By 


1.0 21/05/13 Document transfer to new template DB MC CG 


2.0 16/01/14 Included Life Saving Rules BM MC MC 
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PERSONAL TOOLING LIST 
 


NAME:_________________________________________                    MECHANIC / SERVICEMAN / OTHER              DATE: ____/____/________ 


            
   


 YES NO DESCRIPTION 
DATE LAST 


CALIBRATED 
CALIBRATION 


INTERVALS 
DATE NEXT 


DUE 
   


Outside Micrometre         12      


Depth Micrometre         12      


Vernier Callipers         12      


Torque Wrench - 3/8"         6      


Torque Wrench - 1/2"         6      


Torque Wrench - 3/4"         6      


Dial Indicator         6      


Thermometer         12      


Digital Thermometer         12      


Multimeter         12      


Pressure Gauges         6      


Tyre Pressure Gauge         6      


Feeler Gauges         24      


Air Regulator         6      


                 


Other measuring                 


equipment -                 


                 


                 


                 


              
   


          


          


 
Note: Tape measures and steel rules are to be used as an indicator only and a diagnostic purposes only sticker shall be applied.  To ensure the accuracy of tape 
measures and steel rules it is recommended that they are manufactured to AS 1290.  
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PROHIBITED AND CONTROLLED ITEMS REGISTER 
PROCEDURE  
 


1 Purpose 
 
To ensure the safety of all WesTrac employees, contractors and visitors through identification and communication of 
prohibited and controlled items.  
 


2 Scope 
 
Applies to all WesTrac employees, contractors and visitors at all WesTrac owned and/or operated locations, projects 
and facilities. 
 


3 Procedure 
 
All items identified as “PROHIBITED” within the register are NOT permitted to be brought on to any WesTrac owned 
and/or operated locations, projects or facilities. There are exceptions, which can be justified through the use of a risk 
assessment and/or legislative compliance, along with approval from the appropriate level of management. 
 
All items identified as “CONTROLLED” within the register must be used in accordance with the additional control 
system listed. 
 


3.1 Amendment, addition or removal of items from the register 
 
Where an addition or removal of an item from the register is required, a formal risk assessment shall be conducted 
prior to changes being implemented.  Any amendment, addition or removal of an item within the register must be 
communicated to all relevant stakeholders in accordance with the WesTrac HSEQ Notifications procedure.  


Amendments, additions and/or removal of items may be identified through, but not limited to: 


• Original Equipment Manufacturer’s recommendations 


• Regulatory/Government notices 


• Safety Alerts (internal and external) 


• Incident investigations 


Approval of the changes must involve an Operational General Manager responsible for the area suggesting the 
change. 
 


3.2 Application to Contractors and Visitors 


When contractors and/or visitors enter a WesTrac site, they are expected to comply with the requirements for items as 
set out in this document. Prior to commencing work, contractors should be informed of this procedure and given the 
opportunity to remove any items that are not in compliance. 
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STATUS: PROHIBITED ITEMS 


 Reason for Prohibition 


Alcohol 
Compliance to WesTrac’s Fitness for Work Policy and Life 
Saving Commitments is expected by all employees, contractors 
and visitors to any WesTrac site. 


Illicit Drugs/Synthetic Drug Substitutes 


Illicit Drug Paraphernalia and/or Implements 


Offensive Material (print, electronic or other) 
Any material that is deemed to entice sexual or racial 
harassment or unlawful discrimination is prohibited and will not 
be tolerated under any circumstances.  


Weapons, Firearms, Knives & Ammunition 


Weapons, Firearms, Knives & Ammunition are not permitted on 
any WesTrac site. There are exceptions (i.e. fauna control in 
regional locations), which can be justified through the use of a 
risk assessment and/or legislative compliance, along with 
approval from the appropriate level of management. 
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STATUS: PROHIBITED TOOLING AND EQUIPMENT 


 Reason for Prohibition 


9 Inch Angle Grinder 


 


 


 


Danger exists through use of equipment if not operated correctly. 


All grinders must possess: 


• Anti-kickback clutch 


• Two position handles  


• Auto stop function or brake arrangement 


• Deadman safety switches 


• Overload protection 


• Restart protection (“soft start”) 


• Protective guarding locked in place 


 


Severe injuries have been caused through the inappropriate use 
of angle grinders across industry. Rotating blades have bent, 
broken and shattered resulting in projectiles, along with grinders 
becoming ‘caught’, resulting in ‘kickback’ towards the operator.  


 


All personnel using grinders must be given appropriate instruction 
and training prior to use. 


 


Only compatible discs shall be used. 


Angle Grinders that do not have: 


• Dual action dead man switches 


• Handles 


• Guarding 


 


 


Air Conditioning Flushing Canisters 
 


 
 


These canisters have been known to explode while in use 
(including those fitted with relief valves).  
 
Only cylinders with closed loop systems that are designed 
specifically for that purpose shall be used. 


Electrical Outlets not fitted with RCD 
Protection, including Light Vehicles used 
on Mines in WA 
 


 
 


Inherent risks associated with electricity must be controlled with 
the installation of Residual Current Devices that comply with 
Australian Standards. 
 
For light vehicles with a 220v three-pin socket fitted (normally 
found in the luggage compartment), electricity is supplied from an 
inverter connected to the vehicle battery. These must not be used 
to connect electrical equipment while on a mining operation, refer 
to WA Mines Safety Bulletin No.115 (November 2014). 


Electrical Power Boards without switches 
or circuit breakers, including double 
adaptors 


 
 
 


 
Inherent risks associated with electricity must be controlled with 
the installation of Residual Current Devices that comply with 
Australian Standards. 
 
When used, these devices introduce the potential for equipment 
to overload electrical circuits and not to be used in industrial 
applications.  
 
Source alternative power distribution devices with RCDs fitted. 
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 Reason for Prohibition 


Halon/NAF Fire Extinguishers 
 
 


 


It has been illegal to own or use halon based fire extinguishers 
since 1995. There is a national free service to remove them 
through any fire service provider. 
Halon 1211 (BCF) was found in hand held extinguishers. 
Halon 1301 (BCM) was found in deluge systems e.g. machinery 
rooms, computer rooms etc.  
 
All fire extinguishers should comply with current Australian 
Standards.  


Home Made or Improvised Tooling 
 


 
 


Only engineered and certified tooling is allowed to be used at 
WesTrac sites. 
 
This includes “cheater bars” or “breaker bars” that are used to 
extend handles on wrenches that are not part of an engineered 
set of tooling. Hollow steel tubing used for the same purpose is 
also not permitted. 


Manual Torque Multipliers 
 


 
 


Fatalities have been recorded when using these torque multipliers 
across industry.  
 
These items are prohibited across WesTrac. 


Over Centre Lever Load Binders 
 


 
 


There is a high risk of injury when using tensioners to tighten and 
release chains and webbing. Potential injury causes: 


• Stored energy release 


• Pinch points for hands and fingers 


• Falling from overbalancing due to unexpected release 


• Struck by extension bars due to unexpected release 


Unrated Load Lifting Equipment 
 


                   
 


Only equipment with a certified Safe Working Load (SWL) or 
Working Load Limit (WLL) is to be used.   
 
There is potential for a fatality when lifting equipment is used 
incorrectly and fails under tension. Collarless eye bolts are 
prohibited.  


Oxy Acetylene Sets without Flash Back 
Arrestors 


 


All items used for welding, cutting, heating and other hot works 
shall comply with these Australian Standards. 
 
AS4839: The safe use of portable and mobile oxy-fuel gas 
systems for welding, cutting, heating, and allied processes. 
 
AS4603: Flashback arresters—Safety devices for use with fuel 
gases and oxygen or compressed air. 
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“Ocky” Straps 
 


 
 


Extremely high risk of injury through dangerous recoil of 
equipment causing injury to eyes/face. 
 
Degradation of elastic over time leads to high potential for failure 
of the equipment under tension. 


Hardened Steel Hammers 


 


 
 


Repeated significant injuries have occurred as a result of metal 
fragments being generated through striking hardened steel 
surfaces with these items. 
 
Regardless of size, no hardened steel hammers are to be used 
on any WesTrac site. Normalised “soft” hammers should be used 
as an alternative to hardened steel. 


Portable Ladders  
(non-compliant with AS1892) 
 


 
 


All ladders that do not meet the requirements of AS1892: Portable 
Ladders are not to be used at WesTrac.  
 
This includes Mobile Work Platforms, which must be engineered 
to the same standard. 
 


Single Action/Screw on Karabiners  
(relating to Work at Heights tasks only) 
 


         


 
 


Single/dual action (i.e. including screw on) karabiners are not 
permitted for working at heights tasks or lifting tasks that involving 
dogging/rigging.  
 
Exception: 
Single/dual action karabiners may be used on site for storage of 
lightweight equipment on hanging racks, as belt clips or for 
personal use with keys and small items. 
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Chain Shortening Devices  
(non-compliant with AS3775.1) 
       


                
 


There is potential for a fatality when lifting equipment is used 
incorrectly and fails under tension – this includes rigging 
equipment that is installed incorrectly. 
 
Inline shortening sling assemblies (“dogs”) must conform to 
AS3775.1 – Chain Slings for Lifting Purposes e.g.must be proof 
tested, tagged and have locking hooks. 
 


Lifting Hooks with no Safety Latch 


 
 


There is potential for a fatality when lifting equipment is used 
incorrectly and fails under tension – this includes rigging 
equipment that is installed incorrectly. 
 
All lifting hooks (except for grab and chain shortening hooks) shall 
be fitted with a safety latch to prevent the load from accidentally 
detaching. 


Unapproved Hazardous Substances 
 


 
 


WesTrac uses ChemAlert to control the transport, use and 
storage of hazardous substances. 
 
All hazardous substances must be approved for use on a 
WesTrac site. 


Asbestos containing materials 


 
All uses, other than sampling, analysis, maintenance, removal, 
disposal, encapsulation or enclosure by a competent person must 
be approved by General Manager SSR or delegate. 
 
Parts such as brakes, clutches, valve rings, packing and heat 
seals may expose personnel to airborne asbestos dust.  
 
For equipment that may have been exposed to asbestos that is 
now being serviced/repaired by WesTrac, a risk assessment must 
be completed prior to starting work. 


Fixed Blade Knives 
 


 
 


Multiple serious injuries have been recorded through 
inappropriate use of knives.  
 
All knives must be used in accordance with the current WesTrac 
Use of Knives Procedure (PCD-NAT-HSEQ-0152). 
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Chainsaws/Demolition Saws 
 
 


 
 


 


Equipment can be used incorrectly, which carries a significant risk 
of amputation due to a loss of control. 
 
Severe injuries have been caused through the inappropriate use 
of these types of saws. Rotating blades have bent, broken and 
shattered resulting in projectiles, along with saw blades becoming 
‘caught’, resulting in ‘kickback’ towards the operator. 
 
Only trained and competent personnel shall use this equipment, 
in conjunction with direct supervision and an approved JHA from 
the relevant Operational Manager. 


Hydraulic Torque Equipment 
 


 
 


Because of the extremely high pressures involved, there is a high 
chance of stored energy release if equipment is operated 
incorrectly. The energy release could be potentially fatal. 
 
Apprentices must be directly supervised when using hydraulic 
torque equipment. 


Rad Guns/“E-Rads”/Torque Wrenches 
“E-Torques” 
 


 
 


 
Because of the potentially high stored pressures involved, there is 
a high chance of stored energy release if equipment is operated 
incorrectly. The energy release could be potentially fatal. 
 
Apprentices must be directly supervised when using torque 
equipment. 


Mineral Spirit “Thinners” 
 


 
 


Has been used incorrectly as a cleaning agent for non-paint 
related tasks. The chemical composition makes it highly 
flammable, it is also a harmful irritant if used without PPE. 
 
There is a high risk of fire and/or exposure to personnel through 
incorrect handling/use. Refer to the SDS when using. 


Metal Star Pickets 


 


There is a risk of electrocution if these items are used and 
penetrate buried electrical cables. 
 
Always check established diagrams and relevant local authorities 
(Dial Before You Dig) before using metal star pickets. 


1mm “Turbo” Cutting Discs  
 


 
 


Please see State specific restrictions for 1mm turbo cutting discs 
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Flogging Spanners 
 


 
 


There is an inherent risk of ‘line of fire’ injury when using these 
tools, especially if they slip or move during use. 
 
Other alternatives include a rattle gun and socket, hydraulic 
torque wrench or ‘finger savers’ applied to the tooling. 
 
They are only permitted to be used with an approved SWP. 


Compressed Air Tools & Air Supply Compressed air supply points shall be checked to ensure 
pressures and air quality are suitable for tools being used. 
 
The permanent supply systems shall be labelled and fitted with 
suitable fittings that are compatible with appropriate tools, dual 
lever action mechanisms should be installed where possible. 
 


Explosive Powered Tools and Cartridges 
 


 
 


Explosive powered tools (EPTs) and nail guns have been the 
cause of fatalities across industry, with many examples of less 
severe injuries due to their misuse. 
 
EPTs are covered by an Australian Standard, which must be 
complied with when working on a WesTrac Site. 
 
AS1873 Powder-Actuated (PA) Hand-Held Fastening Tools 
provides all the guidance necessary to comply. 
  


Approved Hazardous Substances 


 
 


The process of having all hazardous substances approved in 
ChemAlert before being bought to site will prompt a review for a 
non-hazardous or less hazardous substance.  
 
All chemicals shall be utilised in line with the controls identified in 
the applicable Safety Data Sheet (SDS).    


Electrical Welding Equipment without a 
Voltage Reduction Device (VRD) 
 
 


 
 


The welding electrical circuit comprises a power source, electrode 
lead, electrode, work piece, work terminal and work lead. An 
electric shock may result if a person becomes part of the welding 
electrical circuit during electrical welding activities. 
 
It is preferable that electrical welding equipment is fitted with a 
VRD, however in circumstances where that is not the case, the 
Welder must be inspected prior to use to ensure that it complies 
with the guidance for AS1674.2:2007 – Safety in welding and 
allied processes (Electrical). 
 
In summary, if the equipment has Current Constant Voltage 
(CCV) capabilities producing an Open Circuit Voltage (OCV) in 
excess of 35 volts then a VRD should be fitted. 
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Mobile Pulling & Pressing Activities 
          


            


Pulling and pressing tasks can involve high levels of stored 
energy introducing the potential for an uncontrolled release of 
energy. The following controls shall be included during pulling and 
pressing tasks;  


• JHA, SWP and SIS procedures 


• Line of fire barricading and/or exclusion zone  


• Approved guarding or ballistic blankets 


• Consideration of alternate methods e.g. lancing, fixed 
presses, liquid nitrogen. 


• Thorough clean and inspection of equipment  


 


WA ONLY 


STATUS: PROHIBITED TOOLING AND EQUIPMENT 


 Reason for Prohibition 


1mm “Turbo” Cutting 
Discs 
 


 
 


Discs have been known to shatter or disintegrate while in use, 
causing projectiles to be released and major injury when grinders 
‘kickback’. A 1.6mm cutting disc has now been placed into the 
restricted tooling section below to replace this item.  
                                     


 


WA ONLY 


STATUS: CONTROLLED TOOLING AND EQUIPMENT 


 Reason for Control 


1.6mm Cutting Disc  
                        
 


Substituted item for the 1 mm turbo disc.  
NOTE: All discs are to be used in accordance with the disc 
manufacturer’s recommendations of the indicated workable 
material type that they are suited for. 
 


 


NSW ONLY 


STATUS: PROHIBITED TOOLING AND EQUIPMENT 


 Reason for Prohibition 


 


NSW ONLY 


STATUS: CONTROLLED TOOLING AND EQUIPMENT 


 Reason for Control 


1mm “Turbo” Cutting Discs  
 


 
 
 
 
 


Discs have been known to shatter or disintegrate while in use, 
causing projectiles to be released and major injury when grinders 
‘kickback’.  


 


4 Responsibilities 
 
General Managers: 


• Must ensure compliance with this procedure and enforce as required. 


• Approve any changes to this document, in consultation with workers and following a risk assessment. 
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Managers, Supervisors and Coordinators: 


• Must ensure compliance with this procedure and enforce as required. 


• Question work methods and tooling, equipment, substances and items used to execute the work and to 
determine whether it is necessary for personnel to use controlled items. 


• Perform inspections of tooling, equipment, substances and items to ensure personnel are not utilising any 
items that are prohibited. 


• Organise for the removal and/or destruction of any item that is found on a WesTrac site that is on the 
prohibited list. 


• Ensure employee(s) using controlled items have received training in the inspection and use of equipment.  
 
All Employees: 


• Must ensure compliance with this procedure, adhering to the obligations set out above. 


• Shall take reasonable care to ensure their own safety and health when using items at work and avoid 
adversely affecting the safety and health of any other person.  


• Ask for training in the use of a controlled item if they are required to use that item as part of their role. 


• Report any item to their Supervisor that they find that may be listed as a prohibited or controlled item. 
 


5 Reporting 
 
Monitoring for compliance to this procedure will be completed through Inductions (WesTrac, New Starter and Work 
Area), Inspections, Safe Act Observations, Safety Audits, and through Contractor Management. 
 


6 Further Information 
 
All employees and contractors who require further information or need clarification of anything contained in this 
Procedure should contact a WesTrac Supervisor or Area/Branch Manager. 
 


7 Accountabilities 
 
Compliance to Procedure  All Employees and Contractors 
 
Implementation & Review   WesTrac Management 
 
Approval of Procedure   GM – Safety, Security, Risk 
      
Monitoring  WesTrac Management 
 
Interpretation and Advice  HSE Manager 
   


8 Related Documents  
 
This Procedure should be read in conjunction with the following internal documents (i.e. internal documents such as 
policies, procedures, forms). This list is not exhaustive and further documents are mentioned in each section above. 
 


Document Number Title 


PCD-NAT-HSEQ-0107 Hazard and Incident Notification and Reporting Procedure 


PCD-NAT-HSEQ-0103 Job Hazard Analysis Procedure 


PCD-NAT-HSEQ-0110 Workplace Inspection Procedure 
PCD-NAT-HSEQ-0144 Hand Tools Procedure 


FTT-NAT-HSEQ-0228 Hand Tools Checklist 


 


9 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Procedure: 
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Term Definition 


Prohibited Items NOT permitted to be brought on to any WesTrac owned and/or operated 
locations, projects or facilities, unless prior authorisation is obtained from 
the relevant Operational General Manager. 


Controlled Items Must be used in accordance with the additional control system listed. 


 


10 Document Amendment History  
 


Revision Date Description  
Prepared 


By 
Reviewed 


By 
Approved 


By 


1.0 28.06.18 Creation of new document TM AD KB 


2.0 15.11.18 
Inclusion of screw on carabiners to be removed 
from use. 


NT CS KB 


3.0 28.02.19 Transfer from WA to NAT Document JT CS GH 


4.0 08.04.19 
Updated “Unrated Load Lifting Equipment” on 
page 4 and “Chain Shortening Devices” on page 
6 with the addition picture and comment. 


TM NT KB 


5.0 30.08.19 Updated. NG NT KB 


6.0 04.09.19 
Removed WA Only and NSW Only next to 
pictures on Page 9. 


NG NT KB 


7.0 28.05.20 
Addition of the mobile pressing requirements to 
the controlled list. 


TM NT KB 
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SWP – AIR OPERATED BEAD BLASTER 
 
All employees using an air operated bead blaster or working in the vicinity of an air operated bead blaster must 
comply with this Safe Work Procedure. 
 
DO NOT attempt to operate machine before reading and understanding the operator manual, and this Safe Work 
Procedure. 
 
Breaches of this procedure will result in disciplinary action that may lead to dismissal. 
 


1 Safety Requirements 
 
A Take 5 MUST be completed before commencing the task. 
 
When working in this area the following Personal Protective Equipment (PPE) SHALL be worn: 
 


 
 


2 Life Saving Commitments 
 
The following Life Saving Commitments apply to this task and must be adhered to at all times: 
 


      
 


3 Process 
 


• Check the condition of air operated bead blaster before use.  


• When inserting hands into the rubber gloves make sure that they are in good 
condition before use, with no holes or rips in the gloves, report and replace 
gloves if found to be damaged before use. 


• Open door and check the level of the spheres, amount of spheres should only 
be minimal and be below the grate in the hopper at the base of the unit. 


• Place parts inside Bead Blaster, Close and lock door. 


• NOTE - All parts to be blasted must clean and dry with no oil or water on them. 


• Turn on the switch that operates the fan and internal light. 


• Avoid pointing the blasting gun or blasting spheres towards the inside of 
viewing window as this will cause damage to the viewing window and restrict 
vision when carrying out blasting. 


• Restrict blasting of the gloves were possible, as this can cause damage to the 
gloves causing the spheres to pass through the gloves and contact the hand. 


• No sealed units to be put into bead blaster, spheres and particles may blow 
holes through sealed areas and enter the unit. 


• To operate the bead blaster, use your leg to push down on the button on the 
floor. 
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• Carry out bead blasting of all parts required, paying attention not to 
damage any critical areas or surfaces. 


• Once blasting is complete, allow dust and particles to settle before 
opening the door to remove parts / components from the bead blaster. 


• After removing parts and blasting is finished, ensure that the door is 
closed and latched, to prevent moisture from entering the cabinet. 


• If finished working with the air operated bead blaster, clean down the 
machine and the work area, ensuring that the machine and work area 
is left in a clean and safe manner. 


• Turn off power when finished. 
 
 
 
 


4 Further Information  
 
All employees and contractors who require further information or need clarification of anything contained in this Safe 
Work Procedure should contact the Supervisor 
 


5 Accountabilities 
  


Compliance to Safe Work Procedure All Employees and Contractors here 
 
Implementation & Review   Area/Branch Manager 
     Supervisor 
 
Approval of Safe Work Procedure HSE Manager 
      
Monitoring  WesTrac Management, Internal Audit, External Audit 
 
Interpretation and Advice  Area/Branch Manager 
 


6 Related Documents  
 
This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Savings 
Commitments Policy or other internal documents such as policies, procedures, forms or further instructions). 
 


Document Number Title 


  


 


7 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Safe Work Procedure: 
 


Term Definition 


  


 


8 Document Amendment History  
 


Revision Date Description  
Prepared 


By 
Reviewed 


By 
Approved 


By 


5.0 03.06.20 Transferred to new template KH DP NT 


 





		1 Safety Requirements

		2 Life Saving Commitments

		3 Process

		 Check the condition of air operated bead blaster before use.

		 When inserting hands into the rubber gloves make sure that they are in good condition before use, with no holes or rips in the gloves, report and replace gloves if found to be damaged before use.

		 Open door and check the level of the spheres, amount of spheres should only be minimal and be below the grate in the hopper at the base of the unit.

		 Place parts inside Bead Blaster, Close and lock door.

		 NOTE - All parts to be blasted must clean and dry with no oil or water on them.

		 Turn on the switch that operates the fan and internal light.

		 Avoid pointing the blasting gun or blasting spheres towards the inside of viewing window as this will cause damage to the viewing window and restrict vision when carrying out blasting.

		 Restrict blasting of the gloves were possible, as this can cause damage to the gloves causing the spheres to pass through the gloves and contact the hand.

		 No sealed units to be put into bead blaster, spheres and particles may blow holes through sealed areas and enter the unit.

		 To operate the bead blaster, use your leg to push down on the button on the floor.

		 Carry out bead blasting of all parts required, paying attention not to damage any critical areas or surfaces.

		 Once blasting is complete, allow dust and particles to settle before opening the door to remove parts / components from the bead blaster.

		 After removing parts and blasting is finished, ensure that the door is closed and latched, to prevent moisture from entering the cabinet.

		 If finished working with the air operated bead blaster, clean down the machine and the work area, ensuring that the machine and work area is left in a clean and safe manner.

		 Turn off power when finished.
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		5 Accountabilities

		6 Related Documents
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SWP – BEARING HEATER 
 
All employees using a bearing heater or working in the vicinity of a bearing heater must comply with these safe work 
procedures. 
 
DO NOT attempt to operate machine before reading and understanding the operator manual, and this Safe Work 
Procedure. 
 
Breaches of this procedure will result in disciplinary action that may lead to dismissal. 
 


1 Safety Requirements 
 
A Take 5 MUST be completed before commencing the task. 
 
When working in this area the following Personal Protective Equipment (PPE) SHALL be worn: 
 


 
 
Personnel fitted with pacemakers must not operate the heater or stand within 5 Meters proximity to the heater 
when in use. Wrist watches are not to be worn while operating this equipment 
 


2 Life Saving Commitments 
 
The following Life Saving Commitments apply to this task and must be adhered to at all times: 
 


           
 


3 Process 
 
NOTE Intended use of this equipment is for heating bearings only. 
 


• Complete a full visual inspection of bearing heater before use. 


• Do not operate if cord is damaged 


• Do not operate if you have not been shown and correctly understand how to do so. 


• Do not operate heater if damaged in any way. 


• Ensure the core arm is closed before beginning to heat bearing. 


• Check the supply voltage is correct 


• Wear suitable heat resistant gloves supplied when handling heated bearings 


• Use only attachments recommended by manufacture. 


• Do not use this machines for any other purpose other than which it was originally intended. 


• Always unplug the heater from the outlet before cleaning.        
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4 Further Information  
 
All employees and contractors who require further information or need clarification of anything contained in this Safe 
Work Procedure should contact the Branch Manager 
 


5 Accountabilities 
  


Compliance to Safe Work Procedure All Employees and Contractors 
 
Implementation & Review   Area/Branch Managers 
     Supervisor 
 
Approval of Safe Work Procedure HSE Manager 
      
Monitoring  WesTrac Management 
 
Interpretation and Advice  Area/Branch Manager 
 


6 Related Documents  
 
This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Savings 
Commitments Policy or other internal documents such as policies, procedures, forms or further instructions). 
 


Document Number Title 


PCD-NAT-HSEQ-0113 Personal Protective Equipment (PPE) Procedure 


  


  


 


7 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Safe Work Procedure: 
 


Term Definition 
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8 Document Amendment History  
 


Revision Date Description  
Prepared 


By 
Reviewed 


By 
Approved 


By 


3.0 11.06.2020 Transfer to new template CN DP NT 
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SWP – BULL HOSE AND AIR LINE OPERATION 
 
All employees using the high pressure air or working in this area must comply with these safe work procedures. 
 
DO NOT attempt to use high pressure air unless you understand the risks and dangers of high pressure air, and this 
Safe Work Procedure. 
 
Breaches of this procedure will result in disciplinary action that may lead to dismissal. 
 


1 Safety Requirements 
 
A Take 5 MUST be completed before commencing the task. 
 
When working in this area the following Personal Protective Equipment (PPE) SHALL be worn: 
 


 
 


2 Life Saving Commitments 
 
The following Life Saving Commitments apply to this task and must be adhered to at all times: 
 


         
 


3 Process 
 
1. Before Using 
• Check all lines are in good working condition, without any cuts, splits, bubbles and burns. Repair if required before 


use and/or tag out of service and fill out a request for maintenance form for the repair to be carried out. 


• Check all air hose fittings and couplings for correct operation and connection. 


• Connect the hose to high pressure air supply couplings and check correct connection and safety pins are fitted to 
the bull hose couplings. 


• Clear area of personnel. 


• Turn the air supply on and check for leaks, if leaks are found isolate the supply of air and repair the leak. 


• Squeeze gun, trigger to be sure you have air flow. 
 


2. During Use  
• Put on all required PPE. 


• NEVER direct high pressure compressed air directly onto the skin or clothing. 


• NEVER use high pressure compressed air to blow dust off clothing or to cool down the body. 


• Ensure that you have a firm grip on the operating lever, trigger or the tooling that is to be used.  


• Only direct air towards the items that is required. 


• Always ensure that tooling being used has a safety release valve. 
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3. After Use 
• Turn off air supply if available and vent air hose.  


• Disconnect tooling and return to correct locations. 


• Disconnect bull hose and/or air hose and roll up, and then return to correct location (storage area). 


• Check all lines are in good working condition, without any cuts, splits, bubbles and burns. Repair if required 
before use and/or tag out of service and fill out a request for maintenance form for the repair to be carried out. 


• Clean up and tidy the work area 
 


4 Further Information  
 
All employees and contractors who require further information or need clarification of anything contained in this Safe 
Work Procedure should contact the Supervisor 
 


5 Accountabilities 
  


Compliance to Safe Work Procedure All Employees and Contractors 
 
Implementation & Review   Area/Branch Manager 
     Supervisor 
 
Approval of Safe Work Procedure HSE Manager 
      
Monitoring  WesTrac Management 
 
Interpretation and Advice  Area/Branch Manager 
 


6 Related Documents  
 
This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Saving 
Commitments Policy or other internal documents such as policies, procedures, forms or further instructions). 
 


Document Number Title 


FTT-GUI-FAB-0006 Fabrication Daily Visual Welder, Grinder, Air Line, and Oxy Inspection. 


  


  


 


7 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Safe Work Procedure: 
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SWP – CUT OFF SAW 
 
All employees using a cut off saw or working in the vicinity of a cut off saw must comply with this Safe Work 
Procedure. 
 
DO NOT attempt to operate machine before reading and understanding the operator manual, and this Safe Work 
Procedure. 
 
Breaches of this procedure will result in disciplinary action that may lead to dismissal. 
 


1 Safety Requirements 
 
A Take 5 MUST be completed before commencing the task. 
 
When working in this area the following Personal Protective Equipment (PPE) SHALL be worn: 
 


 
 


1.1 Additional PPE Required 
 


• Sealed safety glasses or sealed mono goggles 


• Dust mask (if applicable) 


• Gloves (only when changing the cutting wheel) 
 


2 Life Saving Commitments 
 
The following Life Saving Commitments apply to this task and must be adhered to at all times: 
 


     
 


3 Process 
 
1) Clamp the material to be cut in the jaws of the holding device, making sure it is secure. 
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2) Make sure there are no flammable sources nearby or where sparks could damage plant (if the cut off saw is to be 
used outside of a designated Hot Work Area a Hot Work Permit must be completed and signed by the area 
supervisor) 


 


 
 


3) With power switched on operate switch at handle and engage the cutting wheel in a down ward motion toward the 
material being cut.  


4) When the wheel is cutting allow it to cut at a steady rate and do not force it through the material.  
5) When the cutting wheel is through the material, release start (on) button and allow handle to return to its starting 


(upward) position.  
6) Allow the cutting wheel to come to a complete stop and release securing vice, being careful not to burn yourself 


on the cut area of material.  
 
WARNING: Ensure the cut material does not fall unexpectedly when the vice is released 


 
WARNING: DO NOT CUT ALUMINIUM AND STEEL WITH THE SAME CUTTING WHEEL 
 
Replacing the Cutting Wheel 


 
1) Turn off 240v power, remove power plug 
2) Isolate the plug in a “Plug Lockout” placing a “Personal Lock and Personal Danger Tag” on the “Plug lock” case 
3) Lock spindle of cutting wheel by engaging the locking mechanism 
4) Undo bolt holding cutting wheel to spindle and remove wheel. NOTE: Make sure the RPM rating of the wheel is 


compatible with the cut off saw 
5) Fit new wheel and fit retaining plate and bolt, release the locking mechanism and turn the wheel by hand to 


ensure it turns freely 
6) Remove “Personal Danger Tag, Lock” and “Plug Lockout Case” 
7) Insert power plug and turn power on 
8) Standing clear of cutting wheel, start saw and make sure there is no excess vibration 
 


4 Further Information  
 
All employees and contractors who require further information or need clarification of anything contained in this Safe 
Work Procedure should contact the Workshop Supervisor 
 


5 Accountabilities 
  


Compliance to Safe Work Procedure All Employees and Contractors here 
 
Implementation & Review   Area/Branch Manager 
     Workshop Supervisor 



http://westracnet/DMS/_layouts/DocIdRedir.aspx?ID=SAUJQW36JXPQ-27-448
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Approval of Safe Work Procedure HSE Manager 
      
Monitoring  WesTrac Management, Internal Audit, External Audit 
 
Interpretation and Advice  Area/Branch Manager 
 


6 Related Documents  
 
This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Savings 
Commitments Policy or other internal documents such as policies, procedures, forms or further instructions). 
 


Document Number Title 


FTT-NAT-HSEQ-0127 Hot Work Permit 


  


  


 


7 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Safe Work Procedure: 
 


Term Definition 
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SWP – CUTTING 
All employees carrying out heating or working in the vicinity of this task must comply with this Safe Work Procedure. 
 
DO NOT attempt to operate machinery before reading and understanding the operator manual, and this Safe Work 
Procedure. 
 
Breaches of this procedure will result in disciplinary action that may lead to dismissal. 


1 Safety Requirements 


A Take 5 MUST be completed before commencing the task. 
 
A Hot Work Permit (FTT-NAT-HSEQ-0127) must be completed before commencing this task. 
 
If the task deviates from this SWP then a JHA must be completed and signed by a supervisor. 


When working in this area the following Personal Protective Equipment (PPE) SHALL be worn: 


 


1.1 Additional PPE Required 


Snood 
Tinted Shield 
Leather apron 
Welding gloves 


2 Life Saving Commitments 


The following Life Saving Commitments apply to this task and must be adhered to at all times: 
 


     
 


 
 


ATTENTION!! 
 
Ensure that the following is performed before and throughout the Work Procedure;  


• You are aware of your surroundings and wearing the correct PPE,  


• The work area is clear of debris and obstructions,  


• The correct tooling and lifting equipment for the task is used, and in the correct manner, 


• All lifting equipment and tools are inspected for damage/wear before use, replace if necessary, 


• A skilled and competent crane/forklift operator and spotter is used to flip/ rotate/ lift and move 
components when required, 


• Excellent communication and observation are used by all personnel involved. 


• Read SDS information for all chemicals involved. 
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3 Process 


Step Process Image 


1.  
Set Up 


• Complete a Hot Work Permit (FTT-NAT-HSEQ-
0127). 


• Set up barricading to ensure all other personnel 
cannot access the area. 


• Ensure the work area is clean and does not 
contain any flammable material. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Clear path 


• Debris – Wear eye protection  


• Loud – Hearing Protection 


• Pinch Points, Cuts and Hand Injuries – Wear 
suitable protective gloves. Keep out of line of 
fire. 


• Strain – Correct posture, Correct tooling 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


2.  
Protective Equipment 


• Welding gloves, tinted shield, Snood, Hearing 
protection and a leather apron must be worn 
when heating. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Clear path 
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Step Process Image 


3.  
Inspect Equipment 


• Inspect oxy/acetylene equipment for damage 
and leaks. 


• Check hoses for cracks and excessive wear. 


• Check gauges have been calibrated and are 
withing date. 


• Ensure all tips are clean and in good condition. 


• Report damaged equipment to your supervisor 
and tag ‘Out of Service’. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Clear path 
 


 


4.  
Floor Protection 


• A steel plate or catch tray should be used to 
catch any molten steel. (To protect the floor). 


Potential Safety/Environmental Hazards: 


• Chemical Energy - Be aware of the chemicals 
used and the correct PPE required. Protect 
lifting equipment from chemicals. Be aware of 
the location of the SDS 


• Manual Handling -  


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Debris – Wear eye protection  


• Loud – Hearing Protection 


• Thermal Energy – Heat: Use correct gloves and 
PPE, Use mechanical aids. 


• Slips Trips Falls – Clean workspace, vigilance 


• Burns – Use suitable PPE 
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Step Process Image 


5.  
Heating 


• Before commencing, ensure the work area is 
clear of debris and personnel. 


• When cutting has been completed, either place 
signage warning that the component is hot or 
place a leather blanket over the hot surface 
until it has cooled. 


Potential Safety/Environmental Hazards: 


• Chemical Energy - Be aware of the chemicals 
used and the correct PPE required. Protect 
lifting equipment from chemicals. Be aware of 
the location of the SDS 


• Manual Handling -  


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Debris – Wear eye protection  


• Loud – Hearing Protection 


• Thermal Energy – Heat: Use correct gloves and 
PPE, Use mechanical aids. 


• Slips Trips Falls – Clean workspace, vigilance 


• Burns – Use suitable PPE 


 


 


 


 


4 Further Information  


All employees and contractors who require further information or need clarification of anything contained in this Safe 
Work Procedure should contact the Workshop Supervisor. 
 
 


 


ATTENTION!! 


Ensure that the following hazard control measures are carried out once the work has been completed: 


• All tools and work equipment are returned to their designated place. Any defects, failures or faults 


are reported to your supervisor and tagged ‘unsuitable for use’ 


• All work surfaces and areas are clean from oil, debris and obstacles.  
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5 Accountabilities  


Compliance to Safe Work Procedure All Employees and Contractors  
 
Implementation & Review   Workshop Supervisor 
     Business Unit Manager 
 
Approval of Safe Work Procedure Business Unit Manager 
      
Monitoring  WesTrac Management, Internal Audit, External Audit 
 
Interpretation and Advice  Workshop Supervisor 


6 Related Documents  


This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Savings 
Commitments Policy or other internal documents such as policies, procedures, forms or further instructions). 
 


Document Number Title 


FTT-NAT-HSEQ-0127 Hot Work Permit 


7 Definitions and Abbreviations 


The following definitions and abbreviations are used throughout this Safe Work Procedure: 
 


Term Definition 
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SWP – DRILL PRESS 
 
All employees using a drill press or working in the vicinity of a drill press must comply with this Safe Work Procedure. 
 
DO NOT attempt to operate machine before reading and understanding the operator manual, and this Safe Work 
Procedure. 
 
Breaches of this procedure will result in disciplinary action that may lead to dismissal. 
 


1 Safety Requirements 


 
A Take 5 MUST be completed before commencing the task. 
 
When working in this area the following Personal Protective Equipment (PPE) SHALL be worn: 
 


 
 
1.1 Additional PPE Required 
 


 
 
Gloves are only to be used for setting up whilst the drill in stationary 
 


2 Life Saving Commitments 


The following Life Saving Commitments apply to this task and must be adhered to at all times: 
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3 Process 


1 SWITCH the POWER OFF before setting, inspecting, lubricating and cleaning the drill or changing the drill bit. 
2 Do not wear gloves, necktie, necklaces, rings or loose clothing whilst the drill is operating. 
3 Clamp the work piece with clamps or a vice and brace against drill column to prevent material rotation. 
4 Do not hold the work piece with your hands. 
5 Use the recommended speeds for each size drill bit and work piece material. Keep all guards in place and in safe 


working order. 
6  Check functionality and condition of the dead man foot pedal switch ensuring the wires are not exposed from the 


sheathing and operates as expected. 
7 Remove the adjusting key and wrenches. Be in the habit of checking to see that the keys and adjusting wrenches 


are removed from tool before turning it on. 
8 Keep the work area clean. Cluttered work areas and benches invite accidents. 
9 Do not use a drill press in a dangerous environment.  
10 Do not use a drill press in damp or wet locations or expose it to rain.  
11 Keep the work area well illuminated. 
12 Do not force tool, it will do a better and safer job at the feed rate for which it was designed. 
13 Use the right tool and do not use the machine to do a job for which it was not designed to do. 
14 Wear protective clothing and non-slip footwear when operating a drill press.   
15 Wear protective hair covering to contain long hair. 
16 Always wear safety glasses and a face shield or mono goggles when operating a drill press.  
17 Wear a respirator or dust mask if the drilling or cutting operation generates dust or fumes. 
18 Do not overreach and maintain secure footing and balance at all times. 
19 Maintain tools with care and keep tools sharp and clean for best and safest performance. 
20 Disconnect the drill press from the power supply before servicing and when changing drill bits or cutters. 
21 Reduce the risk of unintentional starting by making sure that the switch is in off position before plugging in. 
22 Only use recommended accessories. Consult the owner’s manual for recommended accessories. The use of 


improper accessories may increase the risk of injury to persons. 
23 Never stand on machine, or serious injury could occur. 
24 Check for damaged parts. Before further use of the machine, a guard or other part that is damaged must be 


replaced or repaired. Carefully check to determine that it will operate properly and perform its intended function. 
Check for alignment of moving parts, binding of moving parts, breakage of parts or mountings and any other 
conditions that affect its operation. 


25 Never leave the tool running unattended. Turn the power off and do not leave machine until it comes to a 
complete stop. 


26 Be sure that the drill bit or cutting tool is securely locked in the chuck. 
27 Be sure that the chuck key is removed from the chuck before turning on the power. 
28 Adjust the table or depth stop to avoid drilling into the table. 
29 Shut off the power, remove the drill bit or cutting tool and clean the table before leaving the machine. 
30 Do not operate a drill press until it is completely assembled and installed according to the manufacturer’s 


instructions. 
31 Never place your fingers in a position where they could contact the drill or other cutting tool if the work piece 


should unexpectedly shift. 
32 Never perform any operation by moving the head or table with respect to one another.  
33 Do not switch the machine on or start any operation before checking that the head and table lock handles are 


clamped tight to column and that the head and table support collars are correctly positioned. 
34 Before switching the power on be sure the belt cover is down. 
35 Lockout the motor switch when leaving the drill press.  
36 Do not perform layout, assembly or setup work on the table while the cutting tool is rotating. 
 


4 Further Information  


All employees and contractors who require further information or need clarification of anything contained in this Safe 
Work Procedure should contact the HSE Manager 
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5 Accountabilities 


Compliance to Safe Work Procedure All Employees and Contractors  
 
Implementation & Review   HSE Manager 
 
Approval of Safe Work Procedure HSE Manager 
      
Monitoring  WesTrac Management, Internal Audit, External Audit 
 
Interpretation and Advice  HSE Advisor  
 


6 Related Documents  


This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Savings 
Commitments Policy or other internal documents such as policies, procedures, forms or further instructions). 
 


Document Number Title 


POL-NAT-HSEQ-0100 Life Saving Rules Policy (Commitments) 


  


  


 


7 Definitions and Abbreviations 


 
The following definitions and abbreviations are used throughout this Safe Work Procedure: 
 


Term Definition 
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		1 Safety Requirements

		1.1 Additional PPE Required



		2 Life Saving Commitments

		3 Process

		1 SWITCH the POWER OFF before setting, inspecting, lubricating and cleaning the drill or changing the drill bit.

		2 Do not wear gloves, necktie, necklaces, rings or loose clothing whilst the drill is operating.

		3 Clamp the work piece with clamps or a vice and brace against drill column to prevent material rotation.

		4 Do not hold the work piece with your hands.

		5 Use the recommended speeds for each size drill bit and work piece material. Keep all guards in place and in safe working order.

		6  Check functionality and condition of the dead man foot pedal switch ensuring the wires are not exposed from the sheathing and operates as expected.

		7 Remove the adjusting key and wrenches. Be in the habit of checking to see that the keys and adjusting wrenches are removed from tool before turning it on.

		8 Keep the work area clean. Cluttered work areas and benches invite accidents.

		9 Do not use a drill press in a dangerous environment.

		10 Do not use a drill press in damp or wet locations or expose it to rain.

		11 Keep the work area well illuminated.

		12 Do not force tool, it will do a better and safer job at the feed rate for which it was designed.

		13 Use the right tool and do not use the machine to do a job for which it was not designed to do.

		14 Wear protective clothing and non-slip footwear when operating a drill press.

		15 Wear protective hair covering to contain long hair.

		16 Always wear safety glasses and a face shield or mono goggles when operating a drill press.

		17 Wear a respirator or dust mask if the drilling or cutting operation generates dust or fumes.

		18 Do not overreach and maintain secure footing and balance at all times.

		19 Maintain tools with care and keep tools sharp and clean for best and safest performance.

		20 Disconnect the drill press from the power supply before servicing and when changing drill bits or cutters.

		21 Reduce the risk of unintentional starting by making sure that the switch is in off position before plugging in.

		22 Only use recommended accessories. Consult the owner’s manual for recommended accessories. The use of improper accessories may increase the risk of injury to persons.

		23 Never stand on machine, or serious injury could occur.

		24 Check for damaged parts. Before further use of the machine, a guard or other part that is damaged must be replaced or repaired. Carefully check to determine that it will operate properly and perform its intended function. Check for alignment of mov...

		25 Never leave the tool running unattended. Turn the power off and do not leave machine until it comes to a complete stop.

		26 Be sure that the drill bit or cutting tool is securely locked in the chuck.

		27 Be sure that the chuck key is removed from the chuck before turning on the power.

		28 Adjust the table or depth stop to avoid drilling into the table.

		29 Shut off the power, remove the drill bit or cutting tool and clean the table before leaving the machine.

		30 Do not operate a drill press until it is completely assembled and installed according to the manufacturer’s instructions.

		31 Never place your fingers in a position where they could contact the drill or other cutting tool if the work piece should unexpectedly shift.

		32 Never perform any operation by moving the head or table with respect to one another.

		33 Do not switch the machine on or start any operation before checking that the head and table lock handles are clamped tight to column and that the head and table support collars are correctly positioned.

		34 Before switching the power on be sure the belt cover is down.

		35 Lockout the motor switch when leaving the drill press.

		36 Do not perform layout, assembly or setup work on the table while the cutting tool is rotating.

		4 Further Information

		5 Accountabilities

		6 Related Documents

		7 Definitions and Abbreviations

		8 Document Amendment History
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SWP – EDDYTHERM BEARING HEATER 
 
All employees using the Eddytherm bearing heater must comply with this Safe Work Procedure. 
 
EDDYTHERM is only intended for use as a heating device. It is designed for the inductive heating of components, 
such as ball bearings, for shrink fitting.   
 
DO NOT attempt to operate machine before reading and understanding the operator manual, and this Safe Work 
Procedure. 
 
Breaches of this procedure will result in disciplinary action that may lead to dismissal. 
 


1 Safety Requirements 
 
A Take 5 MUST be completed before commencing the task. 
 
When working in this area the following Personal Protective Equipment (PPE) SHALL be worn: 
 
WARNING: Personnel fitted with pacemakers must not operate the heater or stand within 5 Meters proximity to the 
heater when in use. 
 


 
 


2 Life Saving Commitments 
 
The following Life Saving Commitments apply to this task and must be adhered to at all times: 
 


         
 


3 Process 
 
This work will involve hot components and possible burns from the items been heated. 
 
1. Prestart Inspection 


• Sleeves of overalls must be buttoned down and gloves are to be worn. 


• Select appropriate heater bar size 


• Place bearing on heater cross bar with temp probe on inner race. 


• Key in required process and temperature. Press start. 


• As bearing is heating remain at heater in case bar vibrates and bearing falls.  


• Once heater has finished heating bearing it will beep 3 times. 


• Wearing heat resistant gloves remove temperature probe and the bearing.  


• Turn Bearing heater off after use 
 
2. Operation – Safety Precaution 


• Only erect the device on a level, firm and suitable surface.  
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• The minimum load carrying capacity of the surface must be ensured.  


• Do not move the device while it is loaded.  


• Only operate the device if the mounting columns and crossbars are undamaged.  


• The mounting columns and crossbar must be clean, free of corrosion and level.  


• The maximum weight of the workpiece must be defined.  


• Comply with the material type and processing temperature specifications for the workpiece.  


• Do not store flammable materials in the vicinity of the device.  


• Only operate the device with the voltage and current type specified on the type label. 


• Only connect the device to a properly installed power supply.  


• An overvoltage protection device must be integrated in the power supply.  


• Protect the heater against moisture 


3. Loading/unloading  


• Only load and unload workpieces while wearing heat-resistant work gloves.  


• Use suitable transport equipment and installation tools.  


• Wear protective clothing when loading/unloading the equipment.  


• Only load and unload heavy workpieces using suitable lifting gear.  


• Heavy workpieces may be placed on the crossbar swivel only when its locked in position.  
 


4 Further Information  
 
All employees and contractors who require further information or need clarification of anything contained in this Safe 
Work Procedure should contact the Supervisor. 
 
The allowable operating temperature is between 0°C and 40°C. Higher temperatures may lead to the destruction of 
the components. The device can be used at relative humidity levels of up to 90% and at altitudes up to 3000 m 
 


5 Accountabilities 
  


Compliance to Safe Work Procedure All Employees and Contractors 
 
Implementation & Review   Area/Branch Manager 
     Supervisor 
 
Approval of Safe Work Procedure HSE Manager 
      
Monitoring  WesTrac Management 
 
Interpretation and Advice  Area/Branch Manager 
 


6 Related Documents  
 
This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Savings 
Commitments Policy or other internal documents such as policies, procedures, forms or further instructions). 
 


Document Number Title 


PCD-NAT-HSEQ-0113 Personal Protective Equipment (PPE) Procedure 
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7 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Safe Work Procedure: 
 


Term Definition 
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SWP –  EDMO FLOOR JACK 
 
All employees using an Edmo Floor Jack must comply with this Safe Work Procedure. 
 
DO NOT attempt to operate machine before reading and understanding the operator manual, and this Safe Work 
Procedure. 
 
Breaches of this procedure will result in disciplinary action that may lead to dismissal. 
 


1 Safety Requirements 
 
A Take 5 MUST be completed before commencing the task. 
 
When working with this equipment the following Personal Protective Equipment (PPE) SHALL be worn: 


 


 
 


2 Life Saving Commitments 
 
The following Life Saving Commitments apply to this task and must be adhered to at all times: 
 


       
 


3 Process 
 
1. General Safety Guidelines 
 
a) Before jacking any machinery or equipment, it should have the appropriate tags fitted, park brake applied and 


wheels chocked. All weights should be known prior to commencing jacking. 
b) Never work under machinery or equipment that is not blocked or cribbed, never depend on hydraulics for 


supporting raised equipment or loads. 
c) Do not jack without a dolly. 
d) Do not stack extension dollies. 
e) The dolly locates the jack and centralizes the load, the use of packers and blocks will result in off centre loading 


damaging seals, neck rings and outer casings. 
f) Do not drive machinery off the jack when machinery is in a raised position sitting on jack, lower and remove jack 


before driving machinery. 
g) Maximum air pressure 95 psi. 
h) Maximum safe work load, First stage: 55,000kg, Second stage: 25,000kg.  
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2. Jacking Up the Load 
 
a) WARNING: Ensure no part of machine being raised comes into contact with jack positioning arm or control levers. 
b) Ensure that the jack to be used has correct capacity for the job. 
c) Select suitable dolly to suit height and type of lift. 
d) DO NOT JACK WITHOUT CAP OR EXENDED DOLLY. 
e) Ensure vehicle is chocked to stop movement and is on hard flat surface. 
f) Position jack under the load on suitable lift point. 
g) Ensure jack is positioned straight under the load. 
h) Check that the air control valve is closed. 
i) Attach air supply line and fit safety clip. Turn on air supply. 


Jack Positioning 
 Arm 
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j) Check hydraulic control valve is in central (neutral) position. 
k) Open air supply valve.  The pump will cycle with oil circulating back to tank. 
l) To raise load pull hydraulic control valve towards operator – jack begins to rise. 
m) Check the jack is straight and the load is being taken centrally on the dolly and that the jack is correctly positioned 


on the lift point. 
n) Continue to lift to the required height. 
o) Position EDMO Safety Jack Stand under the load with the EDMO Transporter. 
p) Do not remain under vehicle during lifting. 
q) Refer to the Jack Stand Operation Manual for further instruction on this. 


 
3. Lowering the Load 
 
a) WARNING: Ensure no part of machine being lowered comes into contact with jack positioning arm or control 


levers. 
b) Position EDMO Jack as detailed above. 
c) Raise load sufficiently to release Jacking Safety Stand. 
d) Put hydraulic control handle in central position. 
e) Ensure that the jack is holding the load. 
f) Remove EDMO Jacking Safety Stand with the EDMO Transporter. 
g) Push hydraulic control valve away from the operator 
h) Jack will commence to lower. 
i) Turn Off Air Control Valve, Turn Off Air Supply and disconnect airline. 
j) Do not remain under vehicle once removed from stand.  
k) NOTE: LOAD CANNOT BE LOWERED UNLESS AIR SUPPLY IS CONNECTED AND PUMP IS OPERATING 
l) EDMO Jacks are fitted with a special control valve which is fitted to the base of the jack and this valve requires 


hydraulic pressure in order to operate and lower load. Should any pipes or fittings be damaged while load is on 
the jack this valve will prevent the jack from collapsing. As a secondary safety feature there is fitted in the base of 
the jack an automatic Fail Safe Valve, (hydraulic fuse) which will activate if catastrophic damage such as the valve 
being broken off the jack. This valve will also operate is a shock load should occur to the jack.  


m) In the event of this happening, simply jack the load up a small amount and then continue to lower in the normal 
manner. If catastrophic damage has occurred, use another EDMO jack suitable to raise the load and remove the 
jack for repairs. 


n) Use only clean air for pump supply. 
o) DO NOT USE AIR LINE OILERS. 
p) Jack Oil is Hydraulic Oil with equivalent ISO Viscosity Grade 46. 
q) STORE Jack in fully retracted position to protect hard chrome piston rod and to facilitate easy transport. 


 


Safety Clip 
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IMPORTANT: Keep transport wheels inflated to pressure shown on tyre but in no circumstance exceed 30 psi. 
 


4 Further Information  
 
All employees and contractors who require further information or need clarification of anything contained in this Safe 
Work Procedure should contact the Area/Branch Manager 
 


5 Accountabilities 
  


Compliance to Safe Work Procedure All Employees and Contractors 
 
Implementation & Review   Area/Branch Manager 
     Supervisor 
 
Approval of Safe Work Procedure HSE Manager 
      
Monitoring  WesTrac Management 
 
Interpretation and Advice  Area/Branch Manager 
 


6 Related Documents  
 
This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Savings 
Commitments Policy or other internal documents such as policies, procedures, forms or further instructions). 
 


Document Number Title 


PCD-NAT-HSEQ-0146 Safety Stands and Jacks Procedure 
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7 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Safe Work Procedure: 
 


Term Definition 
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SWP – ELECTRIC POWERED RAPID-TORC TOOLING 
 
All employees using an Electric Powered Rapid-Torc Tool or working in the vicinity of this tool being used must comply 
with this Safe Work Procedure. 
 
DO NOT attempt to operate this tooling unless you have been verified as competent to do so, as well as reading and 
understanding the operator manual and this Safe Work Procedure.  
If there is any presence of any oil leaks or mist, DO NOT operate the equipment, tag it out and return to the tool store 
immediately. 
WARNING: Fluid injection can cause very serious injury. If fluid injection is suspected or known to have happened, 
seek urgent medical attention from a professional medical practitioner. Refer to the Fluid Injection First Response 
Procedure (WIN-NAT-HSEQ-0700) included in the kit.  DO NOT delay this treatment. 
WARNING: As this tooling is not intrinsically safe, (flame proof), it MUST NOT be used in an atmosphere where there 
is a risk of fire or explosion. 
 
Breaches of this procedure will result in disciplinary action that may lead to dismissal. 
 


1 Safety Requirements 
 
A Take 5 MUST be completed before commencing the task. 
 
If the task deviates from this SWP then a JHA must be completed and signed by a supervisor 


When working in this area the following Personal Protective Equipment (PPE) SHALL be worn: 
 


 
 
1.1 Additional PPE Required 
 
Hexagon Puncture Resistant Gloves with the following part numbers: 
M 239484 
L 239485  
XL 239486 
 


2 Life Saving Rules 
 
The following Life Saving Rules apply to this task and must be adhered to at all times: 
 


                     
 
 
NOTE: Before using this tooling, conduct a visual check of the following: 


• Ensure the unit and attachments are all within the six monthly safety, service and calibration period before 
use. 


• Socket condition (only impact sockets in good working condition are to be used). 


• Condition of electrical cords, connections and switches. 


• Overall condition of pump unit, cylinder and reaction arm. 
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• Check the condition of the hoses and connections. 


• Check the pump unit oil level. 


• Only use hoses, fittings and attachments specifically designed for this tooling – DO NOT improvise or modify 
any part of this tooling. 


• If on initial start-up an oil leak is observed, stop the pump immediately, tag the tooling out of service and 
return to tool store– DO NOT touch the area, or attempt to tighten fittings or couplings whilst they are under 
pressure. 
 


NOTE: The use of the Hydraulic Torque wrench handle is highly encouraged. Ensure that the handle is used if 
possible for the task. If this is not possible, ensure you secure the tooling by holding onto the hosing sheath. Do not 
place your hand on the high torque wrench under load. If you are unsure about using the High Torque wrench at any 
time, please contact your supervisor immediately. 


 
NOTE: This tooling is designed primarily for single person use so that the operator has full control of what is 
happening. If however, the job situation dictates that two people are required then clear and concise communication is 
paramount at all times. DO NOT activate the pump without a clear instruction to do so. 
 
DANGER: If the tool is being used above head height there is a risk of the tool falling when the pressure is released.  
Use a mechanical aid to support the tool and eliminate the risk of injury. 
 


3 Process 
 


Step Tighten Process Image 


 


1 
Install square drive and locking mechanism to suit 
the direction required. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Clear path 


• Slips Trips Falls – Clean workspace, vigilance 


• Pinch points, Cuts. – Gloves, Keep out of line of 


fire. 


• Strain – Correct posture, Correct tooling 
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Step Tighten Process Image 


 


2 
Select and install the appropriate reaction arm. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Clear path 


• Slips Trips Falls – Clean workspace, vigilance 


• Pinch points, Cuts. – Gloves, Keep out of line of 
fire. 


• Strain – Correct posture, Correct tooling 
 
 
 


 


 


3 


Clean all couplings and fittings using contact cleaner 
(included in kit) prior to connecting hose group, 
hydraulic torque wrench and pump unit – ensure all 
coupling threads are fully seated 


Potential Safety/Environmental Hazards: 


• Chemical Energy - Be aware of the chemicals 
used and the correct PPE required. Protect lifting 
equipment from chemicals. Be aware of the 
location of the SDS 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Clear path 


• Slips Trips Falls – Clean workspace, vigilance 


• Pinch points, Cuts. – Gloves, Keep out of line of 


fire. 


• Strain – Correct posture, Correct tooling 
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Step Tighten Process Image 


 


4 


Loosen the lock ring below the “T” handle and turn 
the “T” handle “anti-clockwise” until it turns freely. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Clear path 


• Slips Trips Falls – Clean workspace, vigilance 


• Pinch points, Cuts. – Gloves, Keep out of line of 
fire. 


• Strain – Correct posture, Correct tooling 


 


  


 


5 


Check the chart for the tooling, torque / pressure 
required and set as required. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Clear path 


• Slips Trips Falls – Clean workspace, vigilance 


• Pinch points, Cuts. – Gloves, Keep out of line of 
fire. 


• Strain – Correct posture, Correct tooling 
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Step Tighten Process Image 


 


6 


Start the pump and using the pump controller, 
advance the cylinder. 
Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Clear path 


• Debris – Eye & face protection (goggles and 
Shield) 


• Loud – Hearing Protection 


• Slips Trips Falls – Clean workspace, vigilance 


• Pressure Energy – Ensure connections are 
correctly installed, stay out of line of fire 


• Stored energy – Stay out line of fire 


• Pinch points, Cuts. – Gloves, Keep out of line of 
fire. 


• Strain – Correct posture, Correct tooling 


• Pressurized Items/Fluid Injection – Use extreme 
caution 


 


 


7 


Whilst holding the pump control in the “advanced” 
position, turn the “T” handle “clockwise” and at the 
same time observe the pressure gauge.  
Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Clear path 


• Debris – Eye & face protection (goggles and 
Shield) 


• Loud – Hearing Protection 


• Slips Trips Falls – Clean workspace, vigilance 


• Pressure Energy – Ensure connections are 
correctly installed, stay out of line of fire 


• Stored energy – Stay out line of fire 


• Pinch points, Cuts. – Gloves, Keep out of line of 
fire. 


• Strain – Correct posture, Correct tooling 
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Step Tighten Process Image 


 


8 


When the required pressure is achieved, retract the 
pump controller and let the gauge return to zero. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Clear path 


• Debris – Eye & face protection (goggles and 
Shield) 


• Loud – Hearing Protection 


• Slips Trips Falls – Clean workspace, vigilance 


• Pressure Energy – Ensure connections are 
correctly installed, stay out of line of fire 


• Stored energy – Stay out line of fire 


• Pinch points, Cuts. – Gloves, Keep out of line of 
fire. 


• Strain – Correct posture, Correct tooling 


 


 


 


9 


Tighten the lock ring and restart the pump.  


NOTE: Do not attempt to adjust pressure if the 
cylinder is ‘stroked out’ 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Clear path 


• Debris – Eye & face protection (goggles and 
Shield) 


• Loud – Hearing Protection 


• Slips Trips Falls – Clean workspace, vigilance 


• Pressure Energy – Ensure connections are 
correctly installed, stay out of line of fire 


• Stored energy – Stay out line of fire 


• Pinch points, Cuts. – Gloves, Keep out of line of 
fire. 


• Strain – Correct posture, Correct tooling 
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Step Tighten Process Image 


 


10 


Advance the cylinder again and observe the pressure 
gauge to ensure the selected pressure is achieved.  


NOTE: If the pressure requires adjusting, repeat the 
above procedure. NEVER try to lower the pressure 
whilst the cylinder is under pressure. Switch off and 
reduce the pressure. 


Cycle the cylinder several times to check for correct 
pressure and operation. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Clear path 


• Debris – Eye & face protection (goggles and 
Shield) 


• Loud – Hearing Protection 


• Slips Trips Falls – Clean workspace, vigilance 


• Pressure Energy – Ensure connections are 
correctly installed, stay out of line of fire 


• Stored energy – Stay out line of fire 


• Pinch points, Cuts. – Gloves, Keep out of line of 
fire. 


• Strain – Correct posture, Correct tooling 
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Place the correct “impact socket” onto the square 
drive and install onto the nut or bolt to be torqued. 
Ensure the socket is fully seated onto the nut or bolt 
head, and that the supplied (included with kit) socket 
retainer is installed. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Clear path 


• Debris – Eye & face protection (goggles and 
Shield) 


• Loud – Hearing Protection 


• Slips Trips Falls – Clean workspace, vigilance 


• Pressure Energy – Ensure connections are 
correctly installed, stay out of line of fire 


• Stored energy – Stay out line of fire 


• Pinch points, Cuts. – Gloves, Keep out of line of 
fire. 


• Strain – Correct posture, Correct tooling 


• Puncture/Hydraulic Injection – Wear Hexagon 
Puncture Resistant Gloves, Face Shield, be 
aware of tooling 


 







 


SAFE WORK PROCEDURE 


Document Number WIN NAT HSEQ 0260 


Next Review Date 21st November 2020 


 Document Owner  Area Manager 


  
 


SWP - ELECTRIC POWERED RAPID-TORC TOOLING  Page 9 of 16  
Revision: 3.0  Confidential Level: Green  
 


This form, tool or template cannot be modified without the approval of the Document Owner. 
This is a controlled quality document whilst remaining on the WesTrac Intranet, all other copies are considered 


uncontrolled and therefore may not be the relevant version. 


Step Tighten Process Image 
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Slowly bring the pressure up and ensure that the 
reaction arm and or tooling does not move 
excessively (slight movement may be observed due 
to the forces applied). NOTE: The reaction arm is 
where all of the force is transferred to, it is vitally 
important to ensure that the arm is positioned 
suitably to be able to handle these extreme forces. 
There should also be consideration given to the 
reaction surface and its suitability, as extreme forces 
can damage this reaction point this can cause the 
tooling to become dislodged under force!   


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Clear path 


• Debris – Eye & face protection (goggles and 
Shield) 


• Loud – Hearing Protection 


• Slips Trips Falls – Clean workspace, vigilance 


• Pressure Energy – Ensure connections are 
correctly installed, stay out of line of fire 


• Stored energy – Stay out line of fire 


• Pinch points, Cuts. – Gloves, Keep out of line of 
fire. 


• Strain – Correct posture, Correct tooling 


• Puncture/Hydraulic Injection – Wear Hexagon 
Puncture Resistant Gloves, Face Shield, be 
aware of tooling 
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Check the positioning of the High Torque wrench and 
only when the tooling is correctly positioned and 
seated should you start to apply full pressure. If at 
any time the tooling or positioning of the reaction arm 
or socket is not correct – STOP, release the pressure 
and restart. NOTE: Just because the pressure is 
achieved, does not indicate that the torque has been 
achieved, it may only be that the cylinder has 
“Stroked Out”. The cylinder may have to be cycled 
multiple times to achieve the torque required. 


Once it has been determined that the torque has 
been reached, cycle the cylinder one more time to 
confirm. The cylinder will no longer “click” 


The cylinder will give an audible “click” as it reaches 
the end of its stroke - cycle again when this is heard 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Clear path 


• Debris – Eye & face protection (goggles and 
Shield) 


• Loud – Hearing Protection 


• Slips Trips Falls – Clean workspace, vigilance 


• Pressure Energy – Ensure connections are 
correctly installed, stay out of line of fire 


• Stored energy – Stay out line of fire 


• Strain – Correct posture, Correct tooling 


• Puncture/Hydraulic Injection – Wear Hexagon 
Puncture Resistant Gloves, Face Shield, be 
aware of tooling 


•  
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Remove the tooling from the torqued bolt. Be mindful 
that the wrench does not fall as you remove it 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Clear path 
 


 


 







 


SAFE WORK PROCEDURE 


Document Number WIN NAT HSEQ 0260 


Next Review Date 21st November 2020 


 Document Owner  Area Manager 


  
 


SWP - ELECTRIC POWERED RAPID-TORC TOOLING  Page 11 of 16  
Revision: 3.0  Confidential Level: Green  
 


This form, tool or template cannot be modified without the approval of the Document Owner. 
This is a controlled quality document whilst remaining on the WesTrac Intranet, all other copies are considered 


uncontrolled and therefore may not be the relevant version. 


Step Loosen Process Image 


 


1 
Repeat steps I to 10 of the tighten process 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Clear path 


• Debris – Eye & face protection (goggles and 
Shield) 


• Loud – Hearing Protection 


• Slips Trips Falls – Clean workspace, vigilance 


• Pressure Energy – Ensure connections are 
correctly installed, stay out of line of fire 


• Stored energy – Stay out line of fire 


• Strain – Correct posture, Correct tooling 


• Puncture/Hydraulic Injection – Wear Hexagon 
Puncture Resistant Gloves, Face Shield, be 
aware of tooling 


 


 


 


 


 


 


 


 


2 


Adjust the pump to maximum safe working Pounds 
per Square Inch (PSI) (9,000 PSI) 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Clear path 


• Loud – Hearing Protection 


• Slips Trips Falls – Clean workspace, vigilance 


• Pressure Energy – Ensure connections are 
correctly installed, stay out of line of fire 


• Stored energy – Stay out line of fire 


• Strain – Correct posture, Correct tooling 


• Puncture/Hydraulic Injection – Wear Hexagon 
Puncture Resistant Gloves, Face Shield, be 
aware of tooling 
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Step Loosen Process Image 


 


3 


Reverse the drive and reaction arm to loosening 
mode – see instruction manual. 


Place the correct “impact socket” onto the bolt or nut 
to be loosened and position the reaction arm against 
the reaction point. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Clear path 


• Loud – Hearing Protection 


• Slips Trips Falls – Clean workspace, vigilance 


• Pressure Energy – Ensure connections are 
correctly installed, stay out of line of fire 


• Stored energy – Stay out line of fire 


• Strain – Correct posture, Correct tooling 


• Puncture/Hydraulic Injection – Wear Hexagon 
Puncture Resistant Gloves, Face Shield, be 
aware of tooling 
 


 


 


4 


Apply light pressure to the cylinder by quick 
applications of the advance button to seat the 
reaction arm against the reaction point. DO NOT 
apply full pressure at this point. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Clear path 


• Loud – Hearing Protection 


• Slips Trips Falls – Clean workspace, vigilance 


• Pressure Energy – Ensure connections are 
correctly installed, stay out of line of fire 


• Stored energy – Stay out line of fire 


• Strain – Correct posture, Correct tooling 


• Puncture/Hydraulic Injection – Wear Hexagon 
Puncture Resistant Gloves, Face Shield, be 
aware of tooling 
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Step Loosen Process Image 


 


5 


When you are satisfied that the positioning is correct, 
press and hold the pump control to extend the 
cylinder. WARNING: If at any time the tooling or 
positioning of the reaction arm or socket is not 
correct – STOP, release the pressure and restart. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Loud – Hearing Protection 


• Slips Trips Falls – Clean workspace, vigilance 


• Pressure Energy – Ensure connections are 
correctly installed, stay out of line of fire 


• Stored energy – Stay out line of fire 


• Puncture/Hydraulic Injection – Wear Hexagon 
Puncture Resistant Gloves, Face Shield, be 
aware of tooling 


 


 


6 


Observe the pressure and when it reaches maximum 
pressure (9,000 PSI) release the control and repeat 
the procedure. If the cylinder is not “Stroked Out”, the 
pressure will decrease as the cylinder extends and 
bolt or nut loosens. If you are unable to loosen the 
bolt or nut, you may need to select a larger tool.  


The cylinder will give an audible “click” as it reaches 
the end of either stroke – stop when this is heard. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Clear path 


• Loud – Hearing Protection 


• Slips Trips Falls – Clean workspace, vigilance 


• Pressure Energy – Ensure connections are 
correctly installed, stay out of line of fire 


• Stored energy – Stay out line of fire 


• Strain – Correct posture, Correct tooling 


• Puncture/Hydraulic Injection – Wear Hexagon 
Puncture Resistant Gloves, Face Shield, be 
aware of tooling 
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Step Loosen Process Image 


 


7 


If, at the end of use and the unit is turned off, you are 
unable to unscrew the couplings, check the gauge for 
a residual pressure reading, If there is any reading 
on the gauge, press the black button on the side of 
the solenoid and this will release any residual 
pressure stored in the lines or cylinder. You should 
now be able to disconnect the couplings by hand. 
(NOTE: Some of the newer style of pumps have a 
built-in relieve valve) 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Clear path 


• Loud – Hearing Protection 


• Slips Trips Falls – Clean workspace, vigilance 


• Pressure Energy – Ensure connections are 
correctly installed, stay out of line of fire 


• Stored energy – Stay out line of fire 


• Strain – Correct posture, Correct tooling 


• Puncture/Hydraulic Injection – Wear Hexagon 
Puncture Resistant Gloves, Face Shield, be 
aware of tooling 


 


 


8 


Remove the tooling from the torqued bolt. Be mindful 
that the wrench does not fall as you remove it 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use of mechanical aids if possible  


• Ask for assistance when required 


• Clear path 
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ATTENTION!! 


 
Ensure that the following hazard control measures are carried out once the Work Procedure has been 
completed: 


• Install all protective caps and covers. 


• All tools and work equipment cleaned and returned to their designated place. Any defects, failures or 


faults are reported to your supervisor and tagged ‘unsuitable for use’. 


• All work surfaces and areas are clean from oil, debris and obstacles.  


 


4 Further Information  
 
All employees and contractors who require further information or need clarification of anything contained in this Safe 
Work Procedure should contact the Workshop Supervisor. 
 


5 Accountabilities 
  


Compliance to Safe Work Procedure All Employees and Contractors 
 
Implementation & Review   Workshop Supervisor 
      
Approval of Safe Work Procedure GM – Safety, Security, Risk 
      
Monitoring  WesTrac Management, Internal Audit, External Audit 
 
Interpretation and Advice  Workshop Supervisor 
 


6 Related Documents  
 
This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Savings Rules 
Policy or other internal documents such as policies, procedures, forms or further instructions). 
 


Document Number Title 


WIN-NAT-HSEQ-0700 Fluid Injection First Response Procedure  


  


  


 


7 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Safe Work Procedure: 
 


Term Definition 


PSI Pounds per square inch 
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8 Document Amendment History  
 


Revision Date Description  
Prepared 


By 
Reviewed 


By 
Approved 


By 


3.0 21/11/2018 
Moved to latest template. Added safety and 
hazard information. Added photos 


SB SR/AD KB 


 
 





		1 Safety Requirements

		1.1 Additional PPE Required



		2 Life Saving Rules

		NOTE: This tooling is designed primarily for single person use so that the operator has full control of what is happening. If however, the job situation dictates that two people are required then clear and concise communication is paramount at all tim...

		3 Process

		4 Further Information

		5 Accountabilities

		6 Related Documents

		7 Definitions and Abbreviations

		8 Document Amendment History
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SWP – GRINDING 
All employees carrying out grinding or working in the vicinity of this task must comply with this Safe Work Procedure. 
 
DO NOT attempt to operate machinery before reading and understanding the operator manual, and this Safe Work 
Procedure. 
 
Breaches of this procedure will result in disciplinary action that may lead to dismissal. 


1 Safety Requirements 


A Take 5 MUST be completed before commencing the task. 
 
A Hot Work Permit (FTT-NAT-HSEQ-0127) must be completed before commencing this task. 
 
If the task deviates from this SWP then a JHA must be completed and signed by a supervisor. 


When working in this area the following Personal Protective Equipment (PPE) SHALL be worn: 


 


 


1.1 Additional PPE Required 


Double eye protection 


2 Life Saving Commitments 


The following Life Saving Commitments apply to this task and must be adhered to at all times: 
 


     
 


 
 


ATTENTION!! 
 
Ensure that the following is performed before and throughout the Work Procedure;  


• You are aware of your surroundings and wearing the correct PPE,  


• The work area is clear of debris and obstructions,  


• The correct tooling and lifting equipment for the task is used, and in the correct manner, 


• All lifting equipment and tools are inspected for damage/wear before use, replace if necessary, 


• A skilled and competent crane/forklift operator and spotter is used to flip/ rotate/ lift and move 
components when required, 


• Excellent communication and observation are used by all personnel involved. 


• Read SDS information for all chemicals involved. 
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3 Process 


Step Process Image 


1.  Set Up 


• Complete a Hot Work Permit (FTT-NAT-HSEQ-
0127). 


• Set up barricading to ensure grinding dust and 
sparks are contained and all other personnel 
cannot access the area. 


• Ensure the work area is clean and does not 
contain any flammable material. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Clear path 


• Debris – Wear eye protection  


• Loud – Hearing Protection 


• Pinch Points, Cuts and Hand Injuries – Wear 
suitable protective gloves. Keep out of line of 
fire. 


• Strain – Correct posture, Correct tooling 
 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


2.  Protective Equipment 


• Gloves, Double eye protection, Hearing 
protection and a leather apron must be worn 
when grinding. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Clear path 
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Step Process Image 


3.  Inspect Tooling 


• Check lines or cables for damage, wear and 
fraying. 


• Check discs and grinders for damage and 
excessive wear. 


• Check lock nuts for tightness. 


• Check that tags have not expired. 


• Report damaged equipment to your supervisor 
and tag ‘Out of Service’. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Use correct lifting method 


• Use correct posture 


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Clear path 
 


 


4.  Use Correct Hardware 


• Use the correct discs, pads and tooling for the 
task. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Debris – Wear eye protection  


• Loud – Hearing Protection 


• Thermal Energy – Heat: Use correct gloves and 
PPE, Use mechanical aids. 


• Slips Trips Falls – Clean workspace, vigilance 


• Rotating Parts - Keep hands, clothing, hair and 
jewelry clear. 


• Pinch Points, Cuts and Hand Injuries – Wear 
suitable protective gloves. Keep out of line of 
fire. 


• Strain – Correct posture, Correct tooling 


• Grinding work – Be aware of rotating parts, use 


correct PPE 
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Step Process Image 


5.  Job Positioning 


• If doing repetitive grinding, ensure good 
ergonomics by setting up a bench or work area. 


Potential Safety/Environmental Hazards: 


• Manual Handling -  


• Be aware of trapped hands  


• Use correct gloves 


• Beware of sharp edges 


• Use mechanical aids if possible  


• Sure footing 


• Ask for assistance when required 


• Debris – Wear eye protection  


• Loud – Hearing Protection 


• Thermal Energy – Heat: Use correct gloves and 
PPE, Use mechanical aids. 


• Slips Trips Falls – Clean workspace, vigilance 


• Rotating Parts - Keep hands, clothing, hair and 
jewelry clear. 


• Pinch Points, Cuts and Hand Injuries – Wear 
suitable protective gloves. Keep out of line of 
fire. 


• Strain – Correct posture, Correct tooling 


• Grinding work – Be aware of rotating parts, use 


correct PPE 


 


 


 


 
 


 


ATTENTION!! 


 
Ensure that the following hazard control measures are carried out once the Work Procedure has been 
completed: 


• All tools and work equipment are returned to their designated place. Any defects, failures or 


faults are reported to your supervisor and tagged ‘unsuitable for use’ 


• All work surfaces and areas are clean from oil, debris and obstacles.  
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4 Further Information  


All employees and contractors who require further information or need clarification of anything contained in this Safe 
Work Procedure should contact the Workshop Supervisor. 
 
 


5 Accountabilities  


Compliance to Safe Work Procedure All Employees and Contractors  
 
Implementation & Review   Workshop Supervisor 
     Business Unit Manager 
 
Approval of Safe Work Procedure Business Unit Manager 
      
Monitoring  WesTrac Management, Internal Audit, External Audit 
 
Interpretation and Advice  Workshop Supervisor 


6 Related Documents  


This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Savings 
Commitments Policy or other internal documents such as policies, procedures, forms or further instructions). 
 


Document Number Title 


FTT-NAT-HSEQ-0127 Hot Work Permit  


7 Definitions and Abbreviations 


The following definitions and abbreviations are used throughout this Safe Work Procedure: 
 


Term Definition 


  


8 Document Amendment History  


Revision Date Description  
Prepared 


By 
Reviewed 


By 
Approved 


By 


1.0 30/07/20 Document created SB CS DR 


 





		1 Safety Requirements
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		2 Life Saving Commitments

		3 Process

		4 Further Information

		5 Accountabilities

		6 Related Documents

		7 Definitions and Abbreviations

		8 Document Amendment History
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SWP – HAMMER APPLICATIONS 
All employees using a hammer/sledgehammer or working in the vicinity of another employee that is using a 
hammer/sledgehammer must comply with this Safe Work Procedures. 
 
DO NOT attempt to use a hammer/sledgehammer to carry out a task before reading this Safe Work Procedure. 
 
Breaches of this procedure will result in disciplinary action that may lead to dismissal. 


1 Safety Requirements 


A Take 5 MUST be completed before commencing the task. 
 
Hardened steel hammers are prohibited from use for all tasks on WesTrac’s branches or facilities.  
Copper, normalised “soft” steel or dead blow hammers are permitted on WesTrac sites. 
 
When using hammers, the following Personal Protective Equipment (PPE) SHALL be worn: 
 


 
1.1 Additional PPE Required 


• Anti-vibration Gloves (optional)  


2 Life Saving Commitments 


The following Life Saving Commitments apply to this task and must be adhered to at all times: 
 


       


3 Process 


1) Inspection: 


Conduct a pre-use hand tool inspection, prior to use.  


 


The inspection shall include: 


• Ensuring the grip is firmly attached and not slippery. 


• The shank is in good condition with no evidence of structural damage or failure. 


• The head is not mushroomed or splintered and is firmly attached to the shank. 


• If hammer head is mushroomed, dress the hammer head. 


 


During the use of the hammer, you must: 


• Perform a trial swing to ensure no pinch points or line of fire issues may occur. 


• Strike the hammer blow squarely with the striking face parallel to the surface being struck, avoiding glancing 


blows. 


• Ensure you have secure footing and good centre of balance. 


• Avoid awkward positions to prevent strains and other kinds of stress on the body. 
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• Always keep your eye on the centre of the surface to be struck. This is your focus point and by doing so 


reduces the chance of missing. 


• Take regular breaks to stretch and relax from swinging, reducing the chance of fatigue and injury. Consider 


rotating the task between the work group. 


 


Post hammer use: 


• Inspect the hammer for condition and tag out of service if damaged. 


 


2) WesTrac approved Hammer Types and Applications 


 
 


 
 


Image 1. Hardened Steel Gympie / Sledge Hammers 
 


Image 2. Hardened Steel Ball Peen Hammer 


✓ ✓ ✓ ✓ 


Image 4. Dead Blow 
Hammer 


 


Image 5. Copper Hammer Images 3. Normalised ‘Soft’ Hammer 
Copper Sledgehammer: 


• Used for G.E.T (Ground Engaging Tools) 


• Can be used on hard surfaces 


• To be dressed (de-mushroomed) regularly to prevent lacerations. 
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Soft Steel Sledgehammer: 
• Can be used in direct contact with pins and other steel surfaces   


• Hard steel hammers are not permitted.  


• Check head for correct identification “SOFT”. 


 
 
 
 
 
 
 
 
 
 
 
 


 
Plastic Dead Blow Hammer: 


• Used for soft metals and housings 


• Used in delicate applications where you don’t want to mark or score surfaces. 


 
 
 
 
 
 


 
 
 
 
 


 


4 Further Information  


All employees and contractors who require further information or need clarification of anything contained in this Safe 
Work Procedure should contact the Workshop Supervisor. 


5 Accountabilities 


Compliance to Safe Work Procedure All Employees and Contractors 
 
Implementation & Review   Service Operations Manager 
      
Approval of Safe Work Procedure GM – Product Support 
      
Monitoring  WesTrac Management 
 
Interpretation and Advice  HSE Business Partner 
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6 Related Documents  


This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Savings 
Commitments Policy or other internal documents such as policies, procedures, forms or further instructions). 
 


Document Number Title 


  


  


 


7 Definitions and Abbreviations 


The following definitions and abbreviations are used throughout this Safe Work Procedure: 
 


Term Definition 


  


  


 


8 Document Amendment History  


Revision Date Description  
Prepared 


By 
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By 
Approved 


By 


4.0 13/09/2017 
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5.0 18/05/2018 
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6.0 30/08/2018 Added the word ‘optional’ to section 1.1 AD AD KH 


7.0 02/09/2020 
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		1 Safety Requirements

		1.1 Additional PPE Required



		2 Life Saving Commitments

		3 Process

		1) Inspection:

		 Take regular breaks to stretch and relax from swinging, reducing the chance of fatigue and injury. Consider rotating the task between the work group.



		Copper Sledgehammer:

		 Used for G.E.T (Ground Engaging Tools)

		 Can be used on hard surfaces

		 To be dressed (de-mushroomed) regularly to prevent lacerations.



		Soft Steel Sledgehammer:

		 Can be used in direct contact with pins and other steel surfaces

		 Hard steel hammers are not permitted.

		 Check head for correct identification “SOFT”.



		Plastic Dead Blow Hammer:

		 Used for soft metals and housings

		 Used in delicate applications where you don’t want to mark or score surfaces.



		4 Further Information
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SWP – HEATING ELEMENT BAG SEALER 
 
All employees using a heating element bag sealer or working in the vicinity of a heating element bag sealer must 
comply with this Safe Work Procedure. 
 
DO NOT attempt to operate machine before reading and understanding the operator manual, and this Safe Work 
Procedure. 
 
Breaches of this procedure will result in disciplinary action that may lead to dismissal. 
 
A Take 5 MUST be completed before starting this procedure. Ensure Electrical Quarterly Test Tag is current.  
DO NOT place any part of the body or anything other than the correct endless bag between the heating jaws. 
 
If any maintenance is required, the unit must be switched off, unplugged, isolated correctly and allowed to cool down 
before proceeding. 
 
DO NOT place large or excessively heavy items in the bag that may cause the bag to split. 
 


1 Safety Requirements 
 
A Take 5 MUST be completed before commencing the task. 
 
When working in this area the following Personal Protective Equipment (PPE) SHALL be worn: 


 
 


2 Life Saving Commitments 
 
The following Life Saving Commitments apply to this task and must be adhered to at all times: 


         
 


3 Process 
 


Floor Mounted Unit 
 


• Switch the unit on and set timer control dial to the desired range.  


• Place one end of the endless bag between the heating jaws. 


• Press down on the foot control pedal and seal the bag. 


• Cut the bag to length using a “Self Retract Safety Knife” and place part in the bag. 


• Place the open end of the bag between the heating jaws and push down on the foot control pedal to seal the 
end of the bag, securing the part inside.   
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Bench Mounted Unit 
 
Switch the unit on and set timer control dial to the desired range.  
Place one end of the endless bag between the heating jaws. 
Close the upper jaw and seal the bag. 
Cut the bag to length using a “Self Retract Safety Knife” and place part in the bag. 
Place the open end of the bag between the heating jaws and close the upper jaw to seal the end of the bag, securing 
the part inside.   


 


 


Heating jaws. 
 
 
Foot Control 
Pedal 


“On / Off” switch. 
 
Timer Control 
Dial. 
 
Circuit Breaker 
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4 Further Information  
 
All employees and contractors who require further information or need clarification of anything contained in this Safe 
Work Procedure should contact the Supervisor 
 


5 Accountabilities 
  


Compliance to Safe Work Procedure All Employees and Contractors here 
 
Implementation & Review   Area/Branch Manager 
     Supervisor 
 
Approval of Safe Work Procedure HSE Manager 
      
Monitoring  WesTrac Management, Internal Audit, External Audit 
 
Interpretation and Advice  Area/Branch Manager 
 
  


Temperature control 
selection. 


Heating elements 


Upper operating jaw 
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6 Related Documents  
 
This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Savings 
Commitments Policy or other internal documents such as policies, procedures, forms or further instructions). 
 


Document Number Title 


  


  


  


 


7 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Safe Work Procedure: 
 


Term Definition 
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SWP – COMPONENT WASH DOWN 
All employees using a high pressure water cleaner or working in the vicinity of this task must comply with this Safe Work 
Procedure. 
 
DO NOT attempt to operate machine before reading and understanding the operator manual, and this Safe Work 
Procedure. 
 
Breaches of this procedure will result in disciplinary action that may lead to dismissal. 


1 Safety Requirements 


A Take 5 MUST be completed before commencing the task. 
 
When working in this area the following Personal Protective Equipment (PPE) SHALL be worn: 
 


 


2 Life Saving Commitments 


The following Life Saving Commitments apply to this task and must be adhered to at all times: 
 


          
 
 


 
 
 
 
 
 
 
 


3 Process 


1) All components entering the workshop are required under contamination control guidelines to have a certain state of 
cleanliness before entering the workshop for mechanical repairs. 


2) Depending on the state of the component, a primary or initial wash may be required to remove excessive mud, oil, 
dirt or debris. 


 
ATTENTION!! 


 
Ensure that the following is performed before and throughout the Work Procedure;  


• You are aware of your surroundings and wearing the correct PPE,  


• The work area is clear of debris and obstructions,  


• The correct tooling and lifting equipment for the task is used, and in the correct manner, 


• All equipment and tools are inspected for damage/wear before use, replace if necessary, 


• A skilled and competent forklift operator and spotter is used to flip/ rotate/ lift and move 
components when required, 


• Excellent communication and observation are used by all personnel involved. 


• Read SDS information for all chemicals involved. 
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3) The primary wash is to be carried out at the main wash down station using a high pressure hot wash. Be aware of 
surrounding activities and personnel, always spray in a safe direction. Never spay towards the body. 


4) Once the component has had its primary wash it can then be determined if a secondary wash will be required 
before entering the workshop. 


5) When wash down is completed, remember to clean up after yourself and arrange for the correct disposal of excess 
mud accumulated on the wash pad.  


6) Any debris that is potentially harmful (i.e. from a waste facility) is to be cleaned up accordingly.  


4 Further Information  


All employees and contractors who require further information or need clarification of anything contained in this Safe 
Work Procedure should contact the Workshop Supervisor. 


5 Accountabilities  


Compliance to Safe Work Procedure Workshop Supervisor 
 
Implementation & Review   Business Unit Manager 
      
Approval of Safe Work Procedure Business Unit Manager 
      
Monitoring  Workshop Supervisor 
 
Interpretation and Advice  Workshop Supervisor 


6 Related Documents  


This Safe Work Procedure may be read in conjunction with the following internal documents (i.e. Life Savings 
Commitments Policy or other internal documents such as policies, procedures, forms or further instructions). 
 


Document Number Title 


WIN-NAT-HSEQ-0123 Safe Work Procedure Pressure Cleaner Operation  


7 Definitions and Abbreviations 


The following definitions and abbreviations are used throughout this Safe Work Procedure: 
 


Term Definition 
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SAFETY STANDS AND JACKS PROCEDURE 
 


1 Purpose 
 


To set out the specific requirements for the use of stands, jacks and other equipment used to jack up plant & vehicles, 
in order to prevent injury to people and damage to equipment. This procedure specifically covers Vehicle Support 
Stands up to 1.5T (AS2538), Lifting Devices (AS4991), Portable Ramps for Vehicles (AS 2640), Hydraulic Trolley 
Jacks (AS 2615)  and Vehicle Jacks (AS/NZS 2693). 


 


2 Scope 
 


All WesTrac worker and contractors are covered by this procedure whilst working on WesTrac sites or under WesTrac 
direction. In the event a client site has higher requirements, the client site requirements should be adhered to in the 
first instance. 


 


3 Procedure 
 
 


3.1 Life Saving Commitment Requirement  
 
Life Saving Commitments provide absolute clarity on expectations to manage fatal risks and prevent someone from 
being seriously injured or killed. The use of Stands and Jacks potentially have the risk to cause a fatal event and as 
such is one of WesTrac’s Life Saving Commitments. The Lifting Life Saving Rule outlines:  
 
I will always check the load is secure and never walk or work under a 
suspended load.  
 


✓ Never operate any type of crane or lifting device unless you have been 
trained and deemed competent to do so. 


✓ Only trained and competent dogman or riggers are permitted to sling or rig a 
load. 


✓ Always review the intended path before moving a suspended load to ensure 
it won’t pass over the top of people. 


✓ Never exceed the safe working load (SWL) of any stands or jacks. 
 


The Lifting Operations Life Saving Committment is non-negotiable and any 
breaches of the rule will initiate a full investigation process with disciplinary action as 
required. For specific information on Life Saving Commitments refer to the Life 
Saving Rules Policy (POL-NAT-HSEQ-0100).  


 
Jacking up of plant and vehicles or raising from a firm base for repairs, shall be on purpose designed, built and 
approved service jacks. The design capacity of the service jacks shall be clearly painted or marked on the side of the 
jack.  Service stands will be securely located under the machine when raised into position. At least one wheel should 
be chocked when vehicles are under repair by a minimum of two chocks. All stands and jacks must be kept in good 
condition and used in accordance with this procedure. 
 


3.2 Portable Stands 
 


• Purpose designed and built service support stands shall be used for vehicle maintenance. 


• Please note that all vehicle support and/or load bearing stands that require fabricating must be engineered, 
drafted and tested on completion in order to meet Australian Standards. Under no circumstances are custom 
built or modified stands to be used at any time without first ensuring certification by the Engineering 
Department and marked accordingly. 







 


PROCEDURE 


Document Number PCD NAT HSEQ 0146 


Next Review Date 12th May 2022 


 Document Owner  GM – Safety, Security, Risk 


  
 


SAFETY STANDS AND JACKS PROCEDURE  Page 2 of 4  
Revision: 5.0  Confidential Level: Green  
 


This Procedure cannot be modified without the approval of the Document Owner. 
This is a controlled quality document whilst remaining on the WesTrac Intranet, all other copies are considered uncontrolled and 


therefore may not be the relevant version. 


• They shall be inspected regularly by Tool Store Personnel when they are returned to the tool store. Stands 
that are located permanently in a store or workshop shall be included as part of the monthly workplace 
inspection.  These stands shall be used to support heavy vehicles and components etc. 


• Jacking and placement of stands shall only be undertaken on firm level surfaces capable of supporting the 
machines total weight. 


 


3.3 Packing 
 


• If there are any doubts as to the stability of the machine on the jack or stand, suitable packing should be used 
between the jack or stand and vehicle contact point. 


• The use of scrap or softwood timber, (pine), is not to be used for this function and all packing and dunnage 
should be pre-selected and cut to specific size requirements. 


 


3.4 Timber Blocks 
 


• Timber bocks used for supporting vehicles (as detailed in CAT service literature) shall be hard wood such as 
jarrah, karri or similar and free of decay or splits and for large section blocks, have “Gang Nails” in place on 
the ends. 


• Knots and knotholes must not exceed 12 millimetres (half an inch) in diameter for the blocks to be considered 
as suitable for supporting heavy machinery.  


• The choice of timber blocks used should be based on: 


• Size and dimension (must be at least 200 millimetres wide and 100 millimetres high) 


• Its ability to support the load 


• It’s even dimension so as to prevent slipping (square edges) 


• Timber, which has become warped or split, must not be used for jacking. 
 


4 Responsibilities 
 
The below outlines key responsibilities for different roles in compliance with this procedure:  
 
Branch Manager and Supervisor:  


• Ensure that personnel are trained in the use, maintenance and inspection in safety stands and jacks. 


• Ensure that this procedure is understood and applied. 


• The following standards are understood and applied - Vehicle Support Stands (AS2538), Portable Ramps for 
Vehicles (AS 2640), Hydraulic Trolley Jacks (AS 2615), Vehicle Jacks (AS 2693), and Lifting Devices 
(AS4991). 


• Ensure that safety stands and jacks are inspected regularly and results recorded on FTT-NAT-HSEQ-0220 – 
Safety Stands and Jacks Checklist 


• Faulty safety stands and jacks are not to be used. They shall be tagged “Out of Service” and placed in the 
quarantine area or returned to the tool store. 


• Notify the “Area Supervisor” of any faulty or damaged jacks or stands and report via hazard and incident 
reporting system. 


• The design capacity and SWL/WLL in kg of the service jacks shall be clearly painted or marked on the side. 


• The jacking up of plant and vehicles shall be raised from a firm base for repairs, stands and jacks will be 
securely located under the machine when raised into position. Under no circumstances is a person to be 
under a suspended load without blocks securely in place. 


• At least one wheel is to be chocked by a minimum of two chocks when vehicles are under repair. 


• Stands and jacks are to be cleaned regularly to remove grease and oil. 


• For stands with pin type adjustments, the pin shall be permanently attached to the stand by means of a metal 
linkage such as chain or flexible wire as stated in AS/NZS 2538 


• Safety stands and jacks shall be individually numbered for identification and logged into a register/checklist 


• Safety stands and jacks shall be checked quarterly against safety stands and jacks checklist. Results must be 
stored on site and filed for evidence at audit time.  
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Worker: 


• Inspect the stand prior to every use; 


• Check that all WLL labels, stickers or other such markings are legible at time of stand selection; 


• Report any defect immediately to the Area Supervisor after having first placed an “Out Of Service” tag on the 
faulty stand and reported via the Hazard and Incident reporting system; 


• Only use the stand within the capacity that it was designed for – both loading and placement. 
 


5 Reporting 


Reporting on the management of Safety stands and jacks occurs through the following process: 


• Monthly Area Inspections 


• Quarterly - Stock Inventory Stock Take 


• Annual - Safety Validation Audit  


Breaches/non-conformances are to be entered into OnTrac as an incident or hazard and controls implemented as per 
root cause identification. 
 


6 Further Information  
 
All workers who require further information or need clarification of anything contained in this Procedure should contact 
the HSE Team in their relevant state. 
 


7 Accountabilities 
  
Compliance to Policy   All Workers and Contractors 
 
Implementation & Review   HSE Manager 
 
Approval of Policy   GM – Safety, Security, Risk 
 
Monitoring  WesTrac Management/Supervisors and HSE Department 
 
Interpretation and Advice  HSE Advisors 


 


8 Related Documents  
 
This Procedure should be read in conjunction with the following internal documents (i.e. internal documents such as 
policies, procedures, forms). 
 


Document Number Title 


SIS CAT Service Literature 


FTT-NAT-HSEQ-0220 Safety Stands and Jacks Checklist 


POL-NAT-HSEQ-0100 Life Saving Rules Policy 


 
This Procedure should be read in conjunction with the following legislative or compliance guidelines (if required): 
 


Title Description  


AS 2538:2016 Vehicle Support Stand Requirements for the design, construction, performance and labelling of 
vehicle support stands. 


AS 4991:2004  Lifting Devices 


AS 2640:2016 Portable Ramps for  Requirements for the design, construction, performance and marking of 
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Vehicles portable vehicle ramps consisting of an incline, platform and barrier stop. 
AS 2615:2016 Hydraulic Trolley 
Jacks 


requirements for the design, construction, performance and labelling of 
hydraulic trolley jacks designed to raise and lower vehicles. 


AS/NZS 2693:2007 Vehicle Jacks specifies requirements for the design, construction, performance and 
labelling of jacks designed to raise vehicles. It does not include devices 
that raise an entire vehicle. 


 


9 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Procedure: 
 


Term Definition 


CAT Caterpillar – Official plant & equipment 


SWL Safe Working Load 


WLL Working Load Limit 
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TORQUE MARKING PROCEDURE 
 


1 Purpose 
 


The purpose of this Procedure is to clearly outline the correct torque marking of all fasteners. It must be used in conjunction 
with department specific procedures, Safe Work Procedures (SWP), Service Information System (SIS) Documentation and 
Caterpillar Service Letters. 


 


2 Scope 
 


This Procedure applies to all entities within WesTrac and must be used to meet compliance with the WesTrac Quality 
Management Policy.  


 


3 Procedure 
 
All hardware including bolts, nuts, plugs, fittings and clamps are required to be marked when fitted and torqued to their 
specific torque or standard torque in conjunction with the relevant standard work being followed to complete the task. 
 
All CAT hardware general information and recommended standard torque specifications can be found on the Cat Service 
Information System (SIS), Media Number SENR3130. 
 
Ensure the following is performed before and throughout the Procedure: 


• Read all relevant documents and instructions (e.g., Safe Work Procedures and/or Standard Work Instructions), 
understanding the necessary steps and using the required tooling and personal protective equipment. 


• Follow all steps in SWPs, SIS documentation and Caterpillar Service Letters including the correct use of lubricants 
or sealants used on fasteners. 


• Ensure torque tooling used is registered with the WesTrac Calibration Department and has been calibrated (refer 
POL-WA-SER-0001). 


• Calibrated torque tooling needs to have a current Calibrated Sticker (FTT-NAT-CAL-0037) attached. 


• Daily calibration checks to be conducted prior to use of tooling, where equipment is available. 


• Surface needs to be cleaned and dry for clear marking of torqued hardware. 


• Use Contact Cleaner or suitable cleaning solvent to remove existing paint marker marks if torqued hardware needs 
to be removed and refitted again later. Refer to Chemalert Safety Data Sheet for product information.  


• Use of a UNI Paint Marker that is of a high contrast against the marked surface. 
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3.1 Pre-check Standards  
 


3.1.1  
Calibrated torque tooling needs to have a current Calibrated 
Sticker (FTT-NAT-CAL-0037) attached. 
Refer: to Calibration Policy (POL-WA-SER-0001) 


 


3.1.2  
Daily calibration checks are to be conducted prior to use of 
tooling, where equipment is available. 


 
3.1.3  
Use of UNI Paint Marker that is of a high contrast against 
the marked surface. 


 


3.1.4  
Use Contact Cleaner or suitable cleaning solvent to remove 
existing Paint Marker marks if torqued hardware needs to 
be removed and refitted again later. 
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3.2 Hardware with a Single Torque Setting 
 


If the hardware has a single torque setting, then the 
hardware must have a single line across the head or 
surface of it when torqued. 


 
When a jam nut fitting or elbow fitting is torqued, the Paint 
Marker needs to be marked across the fitting and body. 


  
 


  


 


3.3 Hardware with an Initial Torque and a Final Torque 
 


If the hardware has an initial torque and then a final torque, 
then the hardware must have a single line across the head 
or surface of it when the first torque has been completed. 
 
Then after the final torque is complete it needs to have 
another line going through the first creating a cross to show 
it has had the final torque completed. 
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3.4 Hardware that Requires an Initial and then a Torque Turn 
 


3.4.1  
If the hardware requires an initial & then a torque turn, then 
the hardware must have a single line from the centre to the 
upper most point of the head or surface of it after the first 
torque.  


 
 


 


3.4.2  
Then a line needs to be placed on the component at the 
point you need to turn the hardware to. 


 


 


3.4.3  
When the torque turn is complete the line on the hardware 
and the line on the component will line up showing it has 
been torque turned. 


 
Note: It is a good idea to mark your socket at the same 
point as the hardware to be able to see the marked point 
without keep removing the socket. 
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3.5 Hardware that Requires a First Torque and a Second Torque and then Needs to be Torque Turned 
 


3.5.1  
If the hardware requires an initial torque, second torque & 
then a torque turn, then the hardware must have a dot in 
the centre after the first torque.  
 


 
 
 
 
 


3.5.2  
Then a horizontal line across the hardware after the second 
torque and a line from the dot to the upper most point. 


 


 
3.5.3  
To torque turn the fastener, a line needs to be placed on 
the component at the point the hardware needs to be 
turned to. The line on the hardware and the component will 
line up when the torque turn is complete showing it has 
been torque turned. 
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3.6 Hardware that is Torqued with an Automated Tooling (e.g., Multi-Spindle, Rad-Gun, etc.) 
 


3.6.1  
When using an automated tooling to carry out a torque 
sequence, it is still good practice to mark the hardware so it 
can be seen that it has been completed and not rely on the 
data needing to be gathered from the automated tooling to 
check if it’s been torqued. 
 


 


3.6.2  
Mark component with an “X” to show that the torque 
sequence has been done.  


 


 


3.6.3  
Carry out a torque check specified in the SWP on a random 
number of bolts and mark the bolt that had the torque 
check done. 
(e.g., At least 1 per cylinder head and alternate the 
position to confirm all servos are checked.) 


 
Note: The marking procedure in this work instruction 


should always be followed unless there is a specific 
torque and marking procedure in the standard work 
being followed for the task you are carrying out. 


 


  


Randomly torque 
Checked and marked 
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4 Responsibilities 
 
All WesTrac employees and contractors are required to follow this Procedure when a torque is applied to fasteners during 
an installation/assembly of a component.  
 


5 Reporting 
 
All torqued fasteners must be marked with a high contrast UNI Paint Marker, following the torque specification stated by the 
relevant documentation. 
 
When applicable, actual torque settings and torque tooling must be recorded in a document alongside employee signoffs 
for verification and quality assurance purposes. 
 


6 Further Information  
 
All employees and contractors who require further information or need clarification of anything contained in this Procedure 
should contact the Supervisor and Leading Hand. 
 
Breach of this Procedure will result in non-compliance to the WesTrac Quality Management Policy, as well as the potential 
for injury and equipment failure, all of which may result in disciplinary action (PCD-NAT-HR-0039). 


 


7 Accountabilities 
  
Compliance to Procedure  All Employees and Contractors here 
 
Implementation & Review   Service Operations Manager 
     HSEQ Systems Business Partner 
 
Approval of Procedure   Service Operations Manager 
      
Monitoring  WesTrac Management 
 
Interpretation and Advice  Supervisor 
     Leading Hand 
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8 Related Documents  
 
This Procedure should be read in conjunction with the following internal documents (i.e. internal documents such as 
policies, procedures, forms). 
 


Document Number Title 


CTA-NAT-HSEQ-0003 Quality Charter 
PCD-NAT-HR-0039 Counselling and Disciplinary Procedure 


FTT-NAT-CAL-0037 Calibrated Sticker 


POL-WA-SER-0001 Calibration Policy 


POL-NAT-HSEQ-0016 Quality Management Policy 
 
This Procedure should be read in conjunction with the following legislative or compliance guidelines (if required): 
 


Title Description  


ISO9001:2016 Quality Management Systems - Requirements 


SIS SENR3130 Torque Specifications – Torque Marking (Best Practices) 


  


 


9 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Procedure: 
 


Term Definition 


SWP Safe Work Procedure 


SIS Service Information System 


  


 


10 Document Amendment History  
 


Revision Date Description  
Prepared 


By 
Reviewed 


By 
Approved 


By 


0.2 26/10/2020 Document creation Lionel Soh 
Aaron 
Whiles 


Michael 
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WORKING ON EQUIPMENT LOADED ON A FLOAT 
PROCEDURE 
 


1 Purpose 
 


The purpose of this procedure is to ensure the safety of personnel, contractors and visitors in regard to working on and 
around equipment that has been loaded and secured to a float. At all costs, work shall be conducted on the ground or 
on a solid construction.  


This is to be used in extreme circumstances when work was unable to be completed prior to loading. This procedure is 
the minimum requirements to work on a float safely. Some sites and situations may require further measures such as 
Barricading, Spotters, Traffic management. Ensure all Signage, Equipment and Personal Danger Tags are 
removed/packed away when work is completed on Machine. 


2 Scope 
 


This procedure encompasses all mobile plant equipment that is loaded onto a float/truck which is undergoing work.  
Work such as, but not limited to: 


• Isolations 


• Taking Photo’s 


• Tying up ladders 


• Topping up fluids/oils 


• Putting documents/parts/accessories into cab 


• Quality Inspections 


• Mechanical Repairs/Modifications 


• Securing of load 


There are 3 scenarios that will be covered in this procedure: 
1) Equipment loaded on float - No Prime Mover 
2) Equipment loaded on float with Prime Mover – No Truck Driver 
3) Equipment loaded on float with Prime Mover and Truck Driver Loaded 


 


3 Procedure 
 


3.1 Hazard and Risk Management 
 


Where there is a potential to fall from one level to another (inclusive of an elevated platform, opening, edge, level 
surface etc.) the risk must be identified, assessed and managed. Prior to commencing any work, a Take 5 and/ or a 
JHA shall be conducted.   


3.2 Life Saving Commitments 
 


The following Life Saving Commitments apply to this task and must be adhered to at all times: 
 


              
 
 
 
The minimum Personal Protective Equipment (PPE) SHALL be worn for this task: 
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All signage, chocks and barricading can be found in the LOAD-OUT KIT. (Not all sites will have the need for a 
permanent load out kit however all required items should be available at all sites) 


 


3.3 Record Management 


Risk assessments are required to be documented in OnTrac for record retention and record management. 


3.4 Competency, Communication and Consultation 


All personal requiring access to floats are required to have the following pre-requisites: 


• Have undertaken the WesTrac Safety for All and Safety for Operations Online induction (within the past 2 
years) 


• Hold a current Working at Heights Certificate 


Work scheduled to be conducted on equipment which is loaded on a float is to be communicated at the start of shift 
during the PSI meeting. The supervisor of the area is to nominate a responsible person who will be required to consult 
with the Float operator (where applicable) to ensure all controls outlined in the risk assessment are implemented and 
understood.  


3.5 General Access and Egress 
 


3.5.1 Wheel Chocks 
 
In accordance with safe work procedures, ensure that the float is parked in a fundamentally stable position, wheel 
chocks installed in front and behind a wheel to prevent any movement.  


 
3.5.2 Isolations 
 
Ensure workers that are required to access the foot print of the float are appropriately tagged onto the equipment in 
accordance with the Isolation and Tagging Procedure (PCD-NAT-HSEQ-0125) 


 
3.5.3 Access and Egress 
 
Where suitable access and egress is not available (e.g. engineered ladder/step with handle) a safety ladder shall be 
used. 3 points of contact shall be maintained at all times. Whilst on the float, workers are walk along the centre of the 
trailer maintaining a minimum of 450mm from the edge. Where there is a potential to fall more than 1m (e.g. the height 
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of the float is >1m) a method of fall restraint and or edge protection (e.g. Guardrails) shall be installed in accordance 
with the Working at Heights Procedure (PCD-NAT-HSEQ-0132). 


3.6 Equipment Loaded on a Float – No Prime Mover 
 
3.6.1 Signage 
 
Position sign in front of float hitch to prevent Prime Mover access the float 


 
3.7 Equipment Loaded on a Float – Prime Mover – No Float Truck Operator 


 
3.7.1 Signage 
 
Position sign in front of prime mover driver door where it cannot be missed by someone entering the truck 


 
3.7.2 Isolations 
 
In addition to tagging onto the equipment (3.5.2), a danger tag shall be applied to the driver’s door handle, due to prime 
movers not having isolation points.  


3.8 Equipment Loaded on a Float – Prime Mover Loaded and Float Truck Operator Present 
 
3.8.1 Positive Communication 
 
Prior to commencing any task, the Float Truck Operator shall be engaged in the risk assessment process (Take 5/JHA) 
to ensure that requirements are clear. 


• The truck must not be left running 


• The ignition keys to the prime mover must be placed into a key barrel with a danger tag attached an locked with 
an isolation lock then placed onto the driver’s seat.  


• The Lead Spotter in charge of the task is to retain the isolation key until all personnel are finished the task and 
tagged off.  
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• If the float and prime mover are to stay overnight, the isolation lock is to be presented to the shift supervisor at 
the end of the shift.  


• See the supervisor if there are any issues with obtaining the keys to the prime mover.  


 


3.8.2 Signage 


Signage shall be installed in accordance with section 3.7.1. 


3.9 Emergency Management 
 
All persons accessing or egressing the rear of a float are only permitted to do so under the supervision of another 
worker (contractor/employee) to ensure that in the unlikely event of a fall, swift response and first aid can be provided.  
 
Fall arrest is not to be used when accessing the rear of floats. A fall restraint system is however permitted.  


 


4 Responsibilities 
 
4.1.1 Area Manager 


• Planning of loading and unloading bay location 


• Ensuring area is clearly demarcated and a driver safe zone is determined 


• Platforms are made available where access to floats with limited space are identified as a risk and registered in 
the area risk register.  


• Ensuring training is provided in this procedure 


• Load out kit is made available 


• Adequate first aiders are available 


4.1.2 Supervisor 


• Ensuring a JHA is conducted and documented in OnTrac if the process deviates from this procedure 


• Ensuring that all workers required to access the rear of a float are identified through a training needs analysis, 
have read and signed off on this procedure 


• Ensure all workers required to access the rear of a float have conducted working at heights training within the 
past 3 years.  


4.1.3 Workers 


• Ensure a risk assessment is conducted prior to work (Take 5 or JHA) 


• Positive communication is conducted 


• Equipment is parked in a fundamentally stable position 


• Correct signage is installed 


• Isolations are conducted 


• Platforms, ladders, guardrails or working at heights equipment is used as identified in the Take 5 or JHA 
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5 Reporting 
 
Safety Interactions are to be conducted through OnTrac to ensure adherence to this procedure and identify coaching 
opportunities. Actionable items are to be recorded against the Safety Interaction as an opportunity for improvement or 
through the identification of a hazard.  
 


6 Further Information  
 
All employees and contractors who require further information or need clarification of anything contained in this Policy 
should contact the Regional Manager - Service 
 
In the event of a procedure breach, the task is to be stopped, area made safe and barricaded to prevent access to the 
scene. The supervisor is to be notified immediately to commence an investigation.  


 


7 Accountabilities 
  
Compliance to Procedure  All Employees and Contractors (Workers) 
 
Implementation & Review   Area Manager - Service 
 
Approval of Procedure   GM - Operations 
      
Monitoring  Area Managers, Supervisors or WesTrac Management, Internal Audit, External 


Audit 
 
Interpretation and Advice  Area Manager - Service 


 


8 Related Documents  
 
This Procedure should be read in conjunction with the following internal documents (i.e. internal documents such as 
policies, procedures, forms). 
 


Document Number Title 


PCD-NAT-HSEQ-0127 Mobile Equipment Procedure 


PCD NAT HSEQ 0125 Isolation and Tagging Procedure 
PCD-NAT-SER-0292 Loaded and Unloading of Mobile Plant from Floats and Trailers 


PCD-NAT-HSEQ-0132 Working at Heights Procedure 


PCD-NAT-HSEQ-0135 Ladders, Stairs and Walkways 
 
This Procedure should be read in conjunction with the following legislative or compliance guidelines (if required): 
 


Title Description  


Work Health Safety Act (2011) Duty of Care (s19) 
Work Health Safety Regulations (2017) Falls (cl78 – 80) 


 
The following outlines the reporting requirements related to this Procedure: 
 


Reporting Requirement Reporting Body Frequency 


Incident – all Supervisor Immediately 


Dangerous Incident, Serious Incident,  Regulator Adhoc – 48 hours 
High Potential Incident Regulator Adhoc – 7 days 
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9 Definitions and Abbreviations 
 
The following definitions and abbreviations are used throughout this Procedure: 
 


Term Definition 


Workers All employees or contractors who have been approved to work on site and have 
conducted the Safety for All and Safety for Operations Inductions 


Working at Heights 1m or higher 


Fall Arrest Safe stopping of a person already falling – e.g. harness, lanyard with an absorber 
installed 


Fall Restraint Method or system that prevents a person from falling into a void or off an edge 


 


10 Document Amendment History  
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Prepared 


By 
Reviewed 
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2.0 04/02/20 


Document review to align with Loading and 
Unloading of Mobile Plant from Floats and 
Trailers Procedure (PCD-NAT-SER-0292) 


- Formatting of document 
- Roll over to current template 
- Alignment with WHS legislation 
- Addition of Life Saving Commitments 


GM NT AH 


 
 
 
 





		1 Purpose

		2 Scope

		3 Procedure

		3.1 Hazard and Risk Management

		3.2 Life Saving Commitments

		3.3 Record Management

		3.4 Competency, Communication and Consultation

		3.5 General Access and Egress

		3.5.1 Wheel Chocks

		3.5.2 Isolations

		3.5.3 Access and Egress



		3.6 Equipment Loaded on a Float – No Prime Mover

		3.6.1 Signage



		3.7 Equipment Loaded on a Float – Prime Mover – No Float Truck Operator

		3.7.1 Signage

		3.7.2 Isolations



		3.8 Equipment Loaded on a Float – Prime Mover Loaded and Float Truck Operator Present

		3.8.1 Positive Communication

		3.8.2 Signage



		3.9 Emergency Management



		4 Responsibilities

		4.1.1 Area Manager

		4.1.2 Supervisor

		4.1.3 Workers



		5 Reporting

		6 Further Information

		7 Accountabilities

		8 Related Documents

		9 Definitions and Abbreviations

		10 Document Amendment History



